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38.02.01 DxoHoMUKa M OyXTanTepcKuil ydeT (1Mo OTpaciisim)



PaGouas mnporpamma yueOHOU mucuuiuiiHbl WHEQOpMALUHOHHbIE TEXHOJOIHH B
npogeccuoHAILHOM esiTeJILHOCTH pazpadoTana Ha ocHOBe DeepanbHOr0 TOCYAaPCTBEHHOTO
obOpazoBarenbHOro  crapmapra (mamee — @DI'OC) 1O  cCHenMambHOCTH  CPEIAHETO
npodeccroHabHOTr0 06pazoBanus (nanee - CI10) 38.02.01 DxoHOMHKA U OYXTalNTepCKUN y4eT
(o otpacnsim) (ITpukaz Muno6puayku Poccun ot 05.02.2018 N 69); I[IpumepHoii mporpaMMbl
y4eOHOH AUCIUIUTUHBI MEHEeKMEHT U MapKETHUHT B OTpaciiu B coctaBe [IpumepHOil 0CHOBHON
oOpa3oBaTellbHOM Tporpammel 1o crienuainbHocTd (manmee — [TOOIT) 38.02.01 DxoHoMuKa U
Oyxrantepckuii y4der (mo otpacisiM); OCHOBHOW mNpodeCCHOHAIBHOW 00pa30BaTEIbHOM
nporpammel (nanee — OITOIT) mo cneruansrOcTH 38.02.01 DKOHOMUKA U OYXTaNTEPCKUN yueT

(no orpacnsm) 'AIIOY BACK.

Opraam3anus-pazpadotuuk: [AIIOY  bamkupckuii  KOJJIEMK  apXUTEKTYpHI,

CTPOUTECIBCTBA U KOMMYHAJIBHOI'O X03siicTBa

Pazpabortuuk: JlateimoBa DnsBup Pudosna, npenonasarens 'AIIOY BACK



COJIEP’)KAHUE

TlogcuurenbHad 3amnucka

OO61ast xapakTepuCTHUKa YIY€OHOM TUCIUTLITUHBI
CrpykTypa U cojepkaHne ydeOHON AUCIIUILTUHBI

YcnoBus peanuzanuy y4eOHON JUCIUILIMHBI

KonTpos 1 o1ieHKa pe3ynbTaTOB OCBOCHHS y4€OHOM TUCIIMILIMHBI
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HOACHUTEJIBHAA 3AIINCKA

[Monyuenne cpegHero mpodeccuoHaabHOTO 00pa3zoBaHus 1o cnenuanbHocTu 38.02.01
DKOHOMHUKA U OyXranTepcKuil ydeT (IO OTpaciisiM) OCYHIECTBJISETCS B COOTBETCTBHHM CO
CJIEIYIOIIMMHU HOPMAaTUBHBIMU JOKYMEHTAMH:

— ®epnepanbHblii 3ak0H OT 29 nekabpst 2012 r. Ne273-03 «O6 obpazoBanuu B Poccuiickoit
Oenepauuny;

— Ilpukaz MwunobOpHayku Poccum ot 05 smBaps 2018 roma Ne 69 «OO6 yrBepkaeHHH
(benepasbHOro rocyIapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAAPTA CPEeIHETo MPO(eCcCHOHATHHOTO
oOpazoBanus no crerpanbHocTH 38.02.01 «DxoHOMUKA M OyXralTepCKuid ydeT (10 OTpacisim)»
(3apeructpupoBan  MunucrepctBom toctuniud Poccuiickoit ®deneparuun 26 ¢espans 2018r.,
perucrpaimonHsiii Ne 50137);

— Ilpuxa3z MunoOpHaykn Poccum ot 14 wmions 2013 r. Ne 464 «OG6 yrBepxknenun [lopsiaka
OpraHM3ali UM OCYIIECTBJIEHUS 00pa30BaTENbHOM JIEATEIBHOCTH 1O 0Opa3oBaTeIbHBIM
MporpaMMamM CpeaHero NpogecCHOHANIbHOIO 00pa3oBaHUsM) (3aperucTpupoBaH MUHHCTEPCTBOM
rocturinu Poccuiickoit ®@enepanun 30 uronst 2013 1., perucrparmonsasiii Ne 29200) (mamee —
[Topsinox opranu3zanuy 06pa3oBaTeNbHON A€ATEIBLHOCTH).

— Ilpuxaza MunuctepctBa npoceuieHus PO ot 5 asrycra 2020 r. N 885/390 "O npaktuueckoit

MOJTOTOBKE 00yJaronuxcs'.



1. OBIIASI XAPAKTEPUCTUKA YYEFHOM JUCITATLIIMHBI
1.1. MecTo AuCHHUILVINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/ibHOM IPOrPaMMBbI:

VYuebnas mucrumiuHa OI1.08 HupopmanmoHHBIE TEXHOJIOTHMH B MPO(ecCHOHATBHON
NESITEILHOCTH SIBJISIETCS 00SI3aTENIbHOM 4YacThio 00MIEenpo(eCCHOHATBHOTO IHKJIA OCHOBHOM
oOpa3oBaTenbHON mporpamMmbl B cooTBeTcTBHH ¢ DPI'OC mo crenumanpHocT 38.02.01
IKoHoMuKa u dyxzanmepckuil yuem (no ompaciam).

VYuebnas auciumuimHa  «MHQOpPMalMOHHBIE TEXHOJOTHMH B  MPO(ecCHOHAIBHOM
JeATeNbHOCTH» obOecrieunBaeT (GopMHUpOBaHUE MPO(HECCHOHATBLHBIX U OOMIMX KOMIIETEHIHH 110
BceM BusiaM siesatenbHOCTH PI'OC no criennanbHOCcTH 38.02.01 Ikonomuka u dyxzanmepcKkuil
yuem (no ompacnam). Ocoboe 3HaueHUEe TUCIUIUIMHA UMEET NpU (OPMHUPOBAHUU U PA3BUTUU
o0mux 1 mpoecCHOHATBHBIX KOMIIETECHITHIA:

OK 01. Bsibupare cnocoObl pemeHus 3anad  Mpo(eccCHOHATbHON AesTeNbHOCTH
MPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. OcymiecTBasATh MOUCK, aHAJIU3 U UHTEpHpeTauio UHPOopMau, Heo0X0aUMOn
JUIS BBITIOJIHEHUS 337a4 IPOo(eCCUOHATIBHOM JIeSITENIbHOCTH;

OK 03. [1nanupoBaTh U pealn30BbIBaTH COOCTBEHHOE MPO(ECCHOHATFHOE U JTMYHOCTHOE
pa3BUTHE;

OK 04. Pabotath B KOJUJIEKTUBE W KOMaHjae, A(PGEKTUBHO B3aMMOJEHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KJIMEHTAMU;

OK 05. OcymecTBisATh YCTHYHO M IHMCBMEHHYIO KOMMYHHMKAILMIO Ha TOCYJapCTBEHHOM
sa3pike  Poccuiickoit @epepanii ¢ y4eTOM OCOOEHHOCTEH COLMAIbHOIO U KYJIBTYPHOTO
KOHTEKCTa;

OK 09. MW cnons3oBath HHGPOPMAIMOHHBIE TEXHOJIOTHH B po¢eCCUOHATBEHOM
NeATeNbHOCTH;

OK 10. TTomp3oBaThecsi MPOPECCHOHAIBHONW OKYMEHTAIMEH Ha TOCYAapCTBEHHOM H
MHOCTPAHHOM SI3bIKaX;

OK 11. MWcnons3oBarh 3HaHWs TI0 ()MHAHCOBOM T'PaMOTHOCTH, IIJIAHUPOBATH
IPEANPUHUMATENbCKYIO IEATEILHOCTh B IPO(ecCHOHATIBHOM cdepe.

IIK 1.1 O6pabaTeiBaTh EpBUYHBIC OYXTAITEPCKUE TOKYMEHTHI;

IIK 1.2 Pa3pabarbiBaTh U COTJIACOBBIBATH C PYKOBOJACTBOM OpPraHH3allid pabOuYuil TjIaH
CUETOB OYXTaJITEPCKOTO yueTa OpraHu3aluy;

I[IK 1.3 IIpoBoauTh y4eT IEHEXKHBIX CPEACTB, O(GOPMIIATH JCHEKHBIE M KaCcCOBBIC
JOKYMEHTHI;

[IK 1.4®opmupoBaTth OyXrairepckue MPOBOAKH IO y4eTy aKTUBOB OpraHM3alMd Ha
OCHOBE paboyero IjaHa cYeTOB OYXraliTepcKOro yueTa;

I[IK 2.1 ®opmupoBarh OyXranTepckue IMPOBOJKHA IO YYE€Ty HCTOYHHKOB aKTHUBOB
OpraHu3aIui Ha OCHOBE paboyero riaHa CY4eToB OyXralaTepcKOTo y4era;

[IK 2.2 BpinonHATh MOpy4YEHUs: PyKOBOJICTBA B COCTaBE KOMUCCHH 10 MHBEHTApU3alUU
AKTUBOB B MECTaxX MUX XpaHEHHUS.

[IK 2.3 IIpoBoauTh MOArOTOBKY K HMHBEHTAapU3alUd U MPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PAaKTUUYECKUX JAHHBIX MHBEHTAPU3AIIMU JAHHBIM Y4eTa;

[IK 2.4 Otpaxath B OyXraaTepcKkux MPOBOJIKAX 3a4eT U CIIHCAHUE HEJAOCTauu LIEHHOCTEeH
(perynupoBaTh UHBEHTApU3ALMOHHBIE PA3HUIIBI) 110 PE3yJIbTaTaM WHBEHTapU3aIlH;

I[NIK 2.5 TIlpoBoauth mpouenypsl HWHBEHTapH3aluu (UHAHCOBBIX 00S3aTEIbCTB
OpraHu3aluu.

I[IK 2.6 OcymectBiusate c6op UHGOpPMALMU O JEATEIHHOCTH OOBEKTa BHYTPEHHETO
KOHTPOJISl 1O BBHIMIOJHEHHIO TpeOOBaHWI MPaBOBOM M HOPMATHBHOW 0a3bl M BHYTPEHHHUX
pEriiaMeHTOB;



[IK 2.7 BbINOJHATH KOHTPOJbHBIE MPOLEAYPHl U MX TOKYMEHTUPOBAHHE, FOTOBUThH U
0(GopMIIATH 3aBEpIIAIOIINE MAaTEPHAIIBI IO PEe3yIbTaTaM BHYTPEHHETO KOHTPOJIS;

IIK 3.1 ®opmupoBarh OyXxrajaTepckue MPOBOJAKH IO HAYUCICHUIO U TEPEUUCIICHUIO
HAJIOTOB M COOPOB B OIO/DKETHI PA3ITUYHBIX YPOBHEH;

IIK 3.2 OdopmiaTh maTexHble JOKYMEHTHI JJIsi NEPEUrCIICHUs] HAJOTOB U COOPOB B
O0/DKET, KOHTPOJHMPOBATH MX MPOXOXKACHUE IO PACUETHO-KACCOBBIM OAaHKOBCKHM OTI€PALIUSIM;

IIK 3.3 ®opmupoBarh OyXraaTepckue MPOBOJKU 0 HAYHCICHUIO M TEPEYUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIOPKETHBIE (POHBI M HAJIOTOBBIE OPTaHbl;

IIK 3.4 OdopmasaTh miIaTeKHbIE JOKYMEHTHI HA MEPEUMCIIEHUE CTPAXOBBIX B3HOCOB BO
BHEOIOJUKETHBIE (D)OHIBI M HAJIOTOBBIE OPTaHbI, KOHTPOJIUPOBATH MX MPOXOXKICHHUE 10 PACUETHO-
KacCOBBIM OAHKOBCKHM OTICpAIHSIM;

I[IK 4.1 Ortpaxarb HapacTalOlUM HTOTOM Ha CYeTaXx OYyXTaJTepCKOro ydera
UMYIIECTBEHHOE U  ()MHAHCOBOE TMOJIOXKEHUE OpraHu3allud, OIpeNesTh Pe3yabTaThl
XO3SIMICTBEHHOM AESATEIbHOCTH 332 OTYETHBIN NEPUOI;

[NIK 4.2 CocraBuare ¢opMbel  Oyxraarepckoil  ((pUHAHCOBOI) OTYETHOCTH B
YCTaHOBJIEHHBIE 3aKOHOAATEIbCTBOM CPOKH;

I[IK 4.3 CocraBnsaTh (OTYETHI) M HAJOTOBBIE JEKJIapalMy IO Hajoram M cbopaMm B
OIO/IKET, YUUThIBas OTMEHEHHBIM eauHblil conuanbHblii Hajnor (ECH), oTdersl mo crpaxoBbIM
B3HOCaM B TOCYJapCTBEHHbIE BHEOIKETHbIE (OHIBL, a Takke (OPMbI CTaTUCTHYECKON
OTUYETHOCTHU B YCTAHOBJICHHBIE 3aKOHOIaTEIbCTBOM CPOKH;

[IK 4.4 IlpoBoauTh KOHTPOJIb W aHaIM3 HMHPOpMAIMK 00 akTUBaX U (HUHAHCOBOM
MOJIOKEHUH OpTaHU3aI1H, €€ TUIaTeXECTOCOOHOCTH U JOXOTHOCTH;

[IK 4.5 [Ipunumath yyacTue B COCTaBJICHUM OM3HEC-TUIAHa;

I[IK 4.6 Ananm3upoBaTh (HUHAHCOBO-XO3SHCTBEHHYIO JESATEIBHOCTh, OCYIIECTBIISITH
aHaIM3 MHPOPMALMK, MOJYYEHHON B X0/ MPOBEIEHHUSI KOHTPOJIBHBIX MPOLELYp, BbISIBIECHUE U
OILICHKY PHCKOB;

[IK 4.7 ITpoBOANTHE MOHUTOPUHT YCTPAHEHUSI MEHEIKMEHTOM BBISIBIICHHBIX HApYIICHUM,
HEJOCTAaTKOB U PUCKOB.

1.2. leab ¥ njiaHUpyeMble pPe3yJibTAThI 0CBOEHUS AUCIHUIIJIMHbI:

B pamkax mporpamMmbl ydyeOHON JUCHMIUIMHBI 00y4aroIIUMHUCS OCBAUBAIOTCS YMEHUS U
3HAHUA

Kon VYMmenusa 3Hanusg

1K, OK

OK 01 - pacro3HaBaTh 3aJa4y WIH - aKTyaJIbHBIN TIPO(EeCCHOHATBHBIN 1
npo06iieMy B MpoeCCUOHATBHOM | COLUATIbHBIA KOHTEKCT, B KOTOPOM
WIH COITMAIbHOM KOHTEKCTE; MPUXOUTCS PabOTaTh U )KUTh;
- QaHANTM3UPOBATH 3a/1a4y WU - OCHOBHbIE HCTOYHUKHU UH(POPMAIINH U
npoOyieMy U BBIICIATH €€ pecypchl AJis pelieHus 3a1a4d u mpoodiem B
COCTaBHbIE YaCTH; npo(eCCHOHATIBHOM H/HUJIH COLIUATBHOM
- OIPEIETATH TAlbl pEIIeHUs KOHTEKCTE;
3aJauu; - QJITOPUTMBI BBITIOJIHEHUS paboT B
- BBIBJIATH U 3(h(HEKTUBHO npo(eCcCHOHATBHON M CMEKHBIX
UCKaTh HH(OpMAIIHIO, obnacrsx;
HEOOXOIMMYIO JJIsl peIIeHus - METO/Ibl PabOTHI B IPOPEeCCHOHATBHOMN U
3aJauu W/UIU IpOOIIEMBI; CMEXHBIX cepax;
- COCTaBUTH IIJIaH JEHCTBUS; - CTPYKTYpY IUIaHa JUIs peLIeHHs 3a/]1a4;
OTIpENIeIUTh HEOOXO0JUMbIE - TOPS/I0K OLEHKHU Pe3yJabTaTOB PEIICHUs
pecypcsl; 3aa4 NpoecCHOHATBHOMN IS TETbHOCTH.
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- BJIAJICTh aKTyaJIbHBIMU
MeTOoIaMH pabOTHI B
podecCHOHABEHON B CMEXHBIX
chepax;

- peasn30BaTh COCTABJICHHBIN
IUTIaH; OLIEHUBATh PE3YJIbTAT U
MOCJIEICTBUS CBOUX JEHCTBUM
(camMOCTOSITEIIbHO WITH C
NOMOUIbIO HACTABHUKA).

OK 02 - OTIPENEIISTh 3aa4u JIJIst - OCHOBHBIE METOJIbI U CpeicTBa cOopa,
MOVCKa HH(POPMAITIH; 00paboTKHU, XpaHEHUs, TIepeaadu u
- ONpeenATh HEOOXO0AUMEIE HaKOILIEHUS UH(OPMALHH,
UCTOYHUKHU I/IH(l)OpMaU;I/II/I; - TCXHOJIOTUIO ITIOMUCKa I/IH(bOpMaIII/II/I B
- IIaHUPOBATH TIpoLiecc Noucka; | cetn Murepher;
CTPYKTYPHUPOBATH ITOJIy4AEMYIO - HOMCHKIJIaTypa I/IH(l)OpMaIII/IOHHBIX
HH(OpPMAIHIO; HUCTOYHUKOB ITPUMECHSCMBIX B
- BBLIEJIATH HAMOOEE poeCCUOHAIBHON JIEATETLHOCTH;
3HAYMMOE B IEpEUHE IIPUEMBI CTPYKTYPUPOBAHHA
nHpopmanuy; HH(OpMAIHH;
- OLICHUBATh IIPAKTUYECKYIO - bopmat oopMIICHHS PE3yIbTaTOB
3HAYUMOCTb PE3YJIbTATOB TMOUCKa HHPOPMAILIHH.
MOUCKA; OQPOPMIIATH PE3YIbTATHI
TIOMCKA.
OK 03 - OIIPEACIISITh aKTYaJbHOCTh - COJIEpKaHHE aKTyaJlbHOW HOPMATHUBHO-
HOPMAaTHBHO-TIPABOBOM MPaBOBOI TOKYMEHTAIIUH;
JOKYMEHTAIH B - COBpEMEHHAsl Hay4yHas U
npohecCuoHATBHOU npodecCuoHaIbHAsI TEPMHUHOJIOT S,
NesITeNIbHOCTH; - BO3MOXHbIE TPAEKTOPHUH
- IPUMEHSTH COBPEMEHHYIO npodeccuoHaNTbHOTO Pa3BUTHS U
Hay4HYIO MPO(HECcCHOHATBHYIO camMmo00pa3oBaHUSL.
TEPMHHOJIOTHIO;
- OIIpeNIeNATh U BEICTPAuBATh
TPAeKTOPUU
npodeccnoHanbHOTO Pa3BUTHS U
camMo00pa3oBaHuUsL.
OK 04 - OPraHU30BbIBaTh paboOTy - TICUXOJIOTUYECKUE OCHOBBI
KOJUJIEKTHUBA U KOMaH/bI; JEeSITeIbHOCTH KOJUIEKTUBA,
- B3aUMO/ICHCTBOBATH C MICUXOJIOTUYECKHE 0COOCHHOCTHU
KOJIJIETaMH, PYKOBOJACTBOM, JUYHOCTH;
KJIMEHTaMH B X0JIe - OCHOBBI ITPOEKTHOM JIESATEIBHOCTH.
npodeccuoHanbHOI
JeSITEIbHOCTH.
OK 05 - TPaMOTHO H3J1arath CBOM - 0COOEHHOCTH COLMAIBHOTO
MBICITH ¥ 0(DOPMIISATH KYJIbTYPHOTO KOHTEKCTA;
JOKYMEHTHI 110 - mpaBuiIa 0(OPMIICHHS TOKYyMEHTOB U
poeCCHOHATBHOM TeMaTHKe MOCTPOCHHUS YCTHBIX COOOIICHUH.
Ha TOCYJapCTBEHHOM SI3bIKE,
MIPOSIBIIATH TOJIEPAHTHOCTH B
paboyem KOJUICKTHBE.
OK 09 - 00pabaTpIBaTh TEKCTOBYIO - Ha3Ha4Y€HHE, COCTaB, OCHOBHBIE

TabIMYHYIO0 HHPOPMALIHIO;

XapPaKTCPUCTUKU Opl"&HPB&L[PIOHHOﬁ n




- HCTIOJIB30BaTh JIEJIOBYIO
rpaduky U MyJabTUMEINA
nH(pOPMAIHIO;

- CO3/I1aBaTh MPE3EHTALINN;

- IPUMEHSTh AHTUBUPYCHBIC
CpeAcCTBa 3aIlUTHI;

- YuTaTh (MHTEPIPETUPOBATH)
uHTEpdeiic
CTEUATM3UPOBAHHOTO
IPOrPaMMHOTO OOECIICUCHHSI,
HAXOJIUTh KOHTEKCTHYIO
MOMOTIlb, PaboTaTh ¢
JIOKYMEHTaIEH;

- IIPUMEHSTh
CTeNATM3UPOBAHHOE
MporpaMMHOE 0OecTieueHHe IS
cOopa, XpaHeHus u 00paboTKU
Oyxranrepckoi uHpopMauu B
COOTBETCTBUU C N3y4aeMbIMHU
npoeccnoHaATbHBIMHU
MOTyJISIMH;

- TTOJTB30BATHCS
ABTOMAaTH3UPOBAHHBIMH
CUCTEeMaMH JeJIONPOU3BOJICTBA;
- IPUMEHSTH METObI U CPEACTBA
3aIIUTHl OyXTaITEPCKON
nHpopManuu

KOMIIBIOTEPHOU TEXHUKH;

- OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEH, IPUHIIMUIIBI
[IAaKETHOM Ilepesjadyn JaHHBIX,
OpraHU3aI1I0 MEXCETEBOTO
B3aHUMOJICHCTBUS;

- Ha3HAYCHHWE U IPUHLUIIBI
MCII0JIb30BAaHUSl CUCTEMHOTO U
MPUKIATHOTO MPOrPAMMHOIO
o0ecrcUcHHS;

- IPUHLUTIBI 3aIIATH KHPOPMALIUU OT
HECaHKI[MOHUPOBAHHOTO JOCTYIIA;

- IPAaBOBBIE ACHIEKTHI UCIIOJIb30BAHUS
MH(OPMALMOHHBIX TEXHOJIOT U U
MIPOrpaMMHOTO 00€CTIeUeHNS;

- OCHOBHBIE MOHATHUS
aBTOMaTU3UPOBAHHOM 00pabOTKU
uH(pOpMaLnK;

- HaIrpaBJIeHUs aBTOMaTH3aII
OyXTanTepcKOn ACSTEIHHOCTH;

- Ha3Hau€HUe, MPHUHIMIIBI OPraHu3aluu
U DKCIUTyaTalluy OyXrajaTepcKux
MH(OPMALMOHHBIX CUCTEM;

- OCHOBHBIE YI'PO3bI U METO/IbI
obecnieueHust ”HHOPMAITMOHHON
0€3011aCHOCTH.

OK 10 - IOHUMATh OOITUI CMBICI YETKO | - MPaBHJIA MOCTPOCHHUSI MPOCTHIX U
MIPOU3HECEHHBIX BBICKA3bIBAHUI | CIIOXKHBIX MPEATIOKEHUN Ha
Ha U3BECTHBIEC TEMbI npodeccuoHanbHbIE TEMBI;
(mpodeccronanbHbIE U - OCHOBHBIE OOIIEYITOTPEOUTEIbHBIC
OBITOBBIC), IOHUMATh TEKCTHI HA | TJIAroJibl (ObITOBas M MpodeccHuoHaTbHAs
6a3oBbIe TpoeccroHabHBIC JIEKCHKA);
TEMBI; - IEKCUYECKUI1 MUHUMYM, OTHOCSIIIUNACS
- y4acTBOBAaTh B JHAaJiorax Ha K OMMCAHMIO MPEIMETOB, CPEICTB U
3HAKOMBIE O0IIHEe U MPOLIECCOB MPOEeCCHOHATBHON
npodeccuoHanbHbIe TEMBI; JEeSITeNIbHOCTH; 0COOEHHOCTH
- CTPOUTH IPOCTHIE MIPOU3HOIICHHUS,
BBICKA3bIBaHUS O ceOe U 0 CBOEH | - MpaBWJIa YTEHHsS TEKCTOB
npodeccuoHanbHO npodeccnoHanbHO HAIPaBICHHOCTH.
NeSITeNIbHOCTH;
- KpaTko 000CHOBBIBAThH U
O0OBSACHUTH CBOU JCHCTBHS
(TekyIue u niIaHupyeMble);
- MICATh MPOCTHIE CBA3HBIC
COOOIIIEHNS HA 3HAKOMBIE WITH
UHTEPEeCYIoIIne
podecCHOHALHBIE TEMBI.

OK 11 - BBISIBJISITH JOCTOMHCTBA U - OCHOBBI IPEANPUHUMATEIBCKON

HEJIOCTaTK! KOMMEpPUYECKON
HICH;
- ONPEJENSITh UCTOUHUKHI

JACATCIIBHOCTH,
- HOpAAOK BBICTPAMBAHUSA TPEC3CHTALIUHU.




(buHAHCHPOBAHMUSL.

[IK1.1-1.4
K 2.1 -2.7
I[IK3.1-34
[IK 4.1 -4.7

— IPUHUMATH [IEPBUYHBIC
OyXxrantrepckue JOKYMEHTBI Ha
OyMa)XHOM HOcUTeNE U (WIH) B
BUJIE DJIEKTPOHHOTO JOKYMEHTA,
HOAIMCAHHOTO JIEKTPOHHON
IOJITHCHIO;

— IIPOBEPATH HATIMYHUE B
IPOM3BOJIEHBIX MTEPBUYHBIX
OyXTalTepCKUX JOKyMEHTaxX
00s3aTeNbHBIX PEKBU3UTOB;

— IPOBOJUTH (POPMAIIbHYIO
MIPOBEPKY JTOKYMEHTOB,
MIPOBEPKY IO CYIIECTBY,
apu(pMeTHYECKyI0 IPOBEPKY;

— HUCTIPABIIATH OITHOKH B
MEPBUYHBIX OYXTaJITEPCKUX
JTOKYMEHTaX;

— IIOHUMAaTh U aHAJTH3UPOBATH
IJIaH CYETOB OYyXTalITepCKOTo
yueTa GUHAHCOBO-
XO3AMCTBEHHOU NeITEIbHOCTHU
Opra"u3aiuiu.

— IPOBOJUTDH YYET KACCOBBIX
onepanuii, TEHEeKHBIX
JOKYMEHTOB U IEPEBOJIOB B
MyTH;

— IPOBOJUTDH YUET JACHENKHBIX
CPEICTB Ha pacYEeTHBIX U
CHEIMAJIbHBIX CUETaX;

— 0OpMIIATH IEHEKHBIE U
KacCOBBIE IOKYMEHTHI;

— IPOBOJMTDH Y4ET OCHOBHBIX
CPEICTB;

— IPOBOJUTDH YYET
MaTepUaIbHOMPOU3BOICTBEHHBI
X 3aracoB;

— IPOBOJMTH YU€T TOTOBOU
IPOIYKIIUU U €€ peann3aluy;

— IPOBOJUTH YYET TEKYLIUX
orepanuii 1 pacueToB;

— IPOBOJUTH YUeT TpyAa U
3apabOTHOM MIaThI;

— IPOBOJUTDH y4eT
(MHAHCOBBIX PE3YIbLTATOB U
UCIOJIb30BAHUS PUOBLIH;

— TOKYMEHTUPOBATh
X034 CTBEHHbIE OTIepaIU U
BECTH OyXraiTepcKuil yyer

— obmue TpeboBaHUs K
OyXrajaTepckoMy y4eTy B UacTH
JIOKYMEHTUPOBAHHUS BCEX XO35HCTBEHHBIX
JICWCTBUI U OTIEPALIIL;

— MOHATHE MIEPBUYHOMN OyXraaTepcKoit
JOKYMEHTAIUH;

— (hopMBbI IEPBUYHBIX OyXTraJITEPCKUX
JOKYMEHTOB, COJICPKAIINX 00s3aTeIbHBIE
PEKBHU3UTHI IEPBUYHOTO YUETHOTO
JIOKYMEHTA;

— MOPSIIOK IPOBEACHUSI IPOBEPKU
MEPBUYHBIX OYXTalITepCKUX TIOKYMEHTOB,
(bopMaIbHON POBEPKHU JOKYMEHTOB,
IIPOBEPKU IO CYILIECTBY, apU(PMETHUECKON
MIPOBEPKU;

— CYIIHOCTH IJIaHa CYETOB
OyXxrajiatrepckoro y4yeta (pMHaHCOBO-
XO3SIMCTBEHHON AeITENLHOCTH
OpraHu3aluii;

— KJIaCCU(PUKAIIUIO CUETOB
OyXTaJITepCKOro y4era 1o
SKOHOMHUYECKOMY CO/IEPKaHUIO,
Ha3HAYEHUIO U CTPYKTYpPE;

— y4eT KacCOBBIX ONepalyii, JeHEKHBIX
JOKYMEHTOB U [IEPEBOJIOB B IIyTH;

— y4eT JECHEXHbIX CPEACTB Ha
PACUYETHBIX U CIIELHAIIbHBIX CUETaX;

— OpAA0K 0(hOPMIIEHHUS IEHEXKHBIX U
KaCCOBBIX JOKYMEHTOB, 3aI10JIHEHUS
KacCOBOM KHHTIH,

— IIOHATHUE U KJIacCU(UKALUIO
OCHOBHBIX CPE/ICTB;

— y4eT MaTepHallbHO-
IPOM3BO/ICTBEHHBIX 3aI1aCOB:

— HOHATHUE, KJIAaCCU(DUKALUIO U OLICHKY
MaTepHaIbHO-IIPOU3BOJICTBEHHBIX
3aI1acoB;

— JOKYMEHTaJIbHOE 0(OpMIICHHE
NOCTYIUIEHUS U PAcX0Jia MaTepuabHO-
IIPOU3BOJICTBEHHBIX 3aI1acOB;

— y4eT MaTepualioB Ha CKJIAJE U B
OyxranTepuu;

— TE€XHOJIOTHIO peaan3aluy rOTOBON
npoAyKIHH (paboT, yciyr);

— y4eT AeOUTOPCKON U KpeAUTOPCKOM
3aJJ0JUKEHHOCTH U (DOPMBI PaCcUETOB;

— y4eT pacyeToB ¢ pabOTHUKAMHU TIO
IIPOYUM OIIEpPALUSIM U PACYETOB C




aKTHBOB OPraHM3alNH |

— PaccUMTHIBATH 3apabOTHYIO
IUIaTy COTPYIHHUKOB;

— OTIpeNeNATh CYyMMY
yAepKaHuU U3 3apaboTHOM
IUIaTHl COTPYIHUKOB;

— IIPOBOJIUTH
WHBEHTAPHU3AIUIO AKTUBOB

— COCTaBJISATH
MHBEHTAPHU3AIIMOHHbIEC OTIHCH;

— IPOBOAUTD (PU3HUECKUN
MOJICYET aKTHBOB;

— BBIIIOJIHATH paboTy IO
WHBEHTAPU3AIMHA OCHOBHBIX
CPE/CTB U OTpaXkaTh ee
pe3ynbTaThl B OyXraaTepcKux
MPOBOJIKAX;

— (hopmMHpOBaThH
OyXTajnTepcKue MPOBOIKH 10
CTHCaHUIO HEJIOCTAY B
3aBHCUMOCTH OT NMPUYUH UX
BO3HUKHOBCHUS;

— IIPOBOJUTH
MHBEHTAPU3ALMIO PACUETOB; —
OIpEeNEeNATh pealbHOe
COCTOSIHUE PacueToB;

— BECTH OyXTaJTepCKUH ydeT
HUCTOYHHUKOB (POPMUPOBAHMS

AKTHBOB, BBIIIOJIHATH pa6OTI)I 10

WHBEHTApU3aIlUU aKTUBOB H
00513aTeILCTB OPraHn3aIluy;

— OIIPEACTIATh BUBI U
MOPSI0K HAIOTOOOJIOKCHUS;

— OPUEHTUPOBATHCS B
cucteme HanoroB Poccuiickoi
®enepanuu;

— BBIJEIATE DJIEMEHTHI
HaJIOTOO0I0KEHM;

— OIPEACIATh UCTOYHUKHU
yILIaThl HAJIOTOB, COOPOB,
MTOIIIJINH;

— 0popMIIATH
OyXranaTepcKUMHU MPOBOJIKAMU
HAYHCIICHUS U TIEPEUUCITICHHS
CYMM HaJIOTOB U cOOpOB;

— OpraHU30BBIBATH
AHATUTUYECKUH YUeT MO CUeTy
68 "PacueTnl 110 HajJOoraMm u
cobopam";

— 3aI0JHATH IIJIATEKHEIE
MOPYUYEHUS IO MEPEUUCTICHUIO

MOJOTYETHBIMU JIULIAMH.

— YYET TPYyJa U €T0 OIJIAThI;

— y4eT ylepKaHui u3 3apaboTHOM
I1aThl paOOTHUKOB;

— y4eT (MHAHCOBBIX PE3YJIbTATOB 110
OOBIYHBIM BHUJAM JCSTECIBHOCTH;

— MOPSAJOK IIPOBEICHUS
WHBEHTapU3aIluu

— MOPSAIOK UHBEHTAPU3ALMH OCHOBHBIX
CPEACTB U OTPAXKECHHUE €€ PE3YJIbTATOB B
OyXTaJlTepCKUX MPOBOJIKAX;

— MOPSAJIOK UHBEHTAPU3ALINH U
MEPEOLICHKHA MaTEPUATBHO
MIPOU3BOJICTBEHHBIX 3aM1aCOB U OTPaKEHUE
€€ pe3y/lbTaToOB B OyXraiTepcKux
MPOBOJIKAX;

— (hopMupoBanue OyXranTepcKux
MPOBOJIOK IO CIMCAHUIO HEAOCTAd B
3aBUCHUMOCTH OT NMPUIUH UX
BO3HUKHOBCHHSI;

— MOPSAIOK UHBEHTAPU3AINH PACUETOB;

— TEXHOJIOTUIO OTIPENICTICHUS PEAIbHOTO
COCTOSIHUS PACUETOB;

— BUJIBI U IOPSAJIOK HAJIOTOOOI0KEHNUS;

— cucteMy HajoroB Poccuiickoi
denepanuu;

— o(opmiieHne OyxraaTepcKuMu
IIPOBOJIKAMY HAYMCIICHUS U
MEPEYUCIICHUS CYMM HAJIOTOB U COOPOB;

— o0Opas3ell 3aIl0JIHEHUS TUIATeXHBIX
MOPYYEHUH IO MEPEYUCIIEHUIO HAJIOTOB,
cOOpOB U TOIILINH;

— MOPSAJOK 3aMOJTHEHUS TIATEKHBIX
MOPYYECHHUH IO MEPEYUCICHUIO HAJIOTOB U
cOOpOB;

— MpaBUJIa 3al0JHEHUS JaHHBIX CTaTyca
IJIaTeNbIINKa

— odopMmieHHE OyXTraaTepCKUMHU
MIPOBOJIKAMHU HAYMCIICHUS U
MIEPEUUCIICHUS] CYMM CTPaXOBBIX B3HOCOB
B ®HC Poccun u rocyiapcTBeHHbIE
BHeOIOKeTHBIE POHbI: B [IeHCHOHHBII
donn Poccuiickoit @eneparu, Poun
COLMAJIBHOTO CcTpaxoBaHus Poccuiickon
Oenepanyn, o 0043aTETHHOTO
MEIUIIMHCKOTO CTPAXOBaHUS;

— NPOLEAYPY KOHTPOJISI MPOXOKICHUS
MJIaTEXHBIX TOPYUYEHUN 110 PACUETHO-
KacCOBBIM 0AaHKOBCKHUM OTIEPALIUSM C
HCIIOJIb30BaHUEM BBIMMMCOK OAHKA.
3aKOHOJIaTeNIbCTBO Poccuiickon
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HAJIOTOB U COOPOB;

— BBIOMPATH /IS TUIATEKHBIX
IIOPYYEHUH 110 BUAAM HAJIOTOB
COOTBETCTBYIOIINE PEKBU3UTHI;

— BBIOMpATh KOJIbI
Or0[DKETHOM Kilaccu(puKanum
JUTSI OTIPEJICTICHHBIX HAJIOTOB,
mtpadoB U MeHH;

— TI0JIb30BaThCS 0OpA3IOM
3ar0JIHEHUS TIATEKHBIX
MIOPYYEHUH IO MEPEUUCIECHUIO
HaJIOTOB, COOPOB W TOIIJIUH;

— MPOBOJIUTH YUET PACUETOB
10 COIMAIBHOMY CTPaXOBaHUIO
1 00eCIIeUEeHHIO;

— OTPEACIATh OOBEKTHI
HaJI0T000I0KESHUS ISt
HCYUCIICHUS, OTYETHI TI0
cTpaxoBbIiM B3HOCcaMm B DHC
Poccun m rocypapcTBeHHbIe
BHEOIOKETHBIC (DOH/TIBI.

— 0hOpMIIATH
OyXraiaTepcKuMHU MPOBOJIKAMU
Ha4KCIIEHUE U NTePEUNCICHHE
CYMM I10 CTPaXOBbIM B3HOCAM B
®HC Poccun n
rocy/apCTBEeHHbIE
BHEOIOKETHBIC (DOHIBI: B
[TencuonnbIit hoHA
Poccuiickoit ®eneparuu, PoHpg
COILIMAJIFHOTO CTPaxoBaHUs
Poccuiickoit ®eneparuu, PoHpg
0053aTeNIHOTO0 MEIUIIUTHCKOTO
CTpaxOBaHMS.

— IPUMEHSITH MOPSIIOK U
coOII0AaTh CPOKU UCUUCIICHUS
0 CTPaxXOBBIM B3HOCaM B
rocy/apCTBEeHHbIE
BHEOKETHBIE (DOH/IBI;

— 3aIOJHSTH MJIATEKHBIC
HOPYUYEHUS TI0 MEPEUUCITICHUIO
CTPaxOBbIX B3HOCOB B
[TencuonnsIit poH
Poccuiickoit ®enepanuu, Ponpg
COIIMAIBHOTO CTPaxOBaHUsA
Poccuiickoit ®enepanuu, Ponpg
0053aTeNFHOTO MEIUITTHCKOTO
CTpaxOBaHHS;

— 3aM0JIHATH JAHHBIE CTaTyca
nnarensinuka, MTHH
nosyuatensd, KIIII noxydarens,

Denepauy 0 OyXraaTepckoM ydere, o
HaJlorax u cOopax, KOHCOJIUAUPOBAHHON
(UHAHCOBOW OTYETHOCTH, AYAUTOPCKOM
JESTEILHOCTH, apXUBHOM JIeJie, B 00JacTH
COIMATILHOTO ¥ MEUIIMHCKOTO
CTpaxOBaHMsI, IEHCUOHHOTO 00ECTICUCHUS;

— onpezenieHue OyXrajaTepcKon
OTYETHOCTH KaK HH(POPMAIIIH O
(pMHAHCOBOM HOJIOKEHUU
HKOHOMHUYECKOTO CYOBhEKTa Ha OTYETHYIO
naty, GUHAHCOBOM PE3YJIbTATEe €ro
JESATSIILHOCTH U IBUKCHHUN JICHE)KHBIX
CPEACTB 32 OTYETHBIN NEPUO;

— NOPSIAOK COCTABJICHHS IIaXMaTHOMN
TaOIHIBI 1 000POTHO-CATTBIOBOM
BEJIOMOCTH;

— METO/IbI OTIPEICIICHUS] PE3YJIHbTaTOB
XO3SIMCTBEHHON AEITESIILHOCTH 3a
OTYETHBIN NIEPUOT;

— TpeboBaHUs K OyXTalTepCKOM
OTYETHOCTH OPTaHU3AIIH;

— COCTaB U cojiepkanue popm
OyXTanTepCKONW OTYETHOCTH;

— OyXrajiTepckuii 6ajaHc, OT4eT O
(buHAHCOBBIX pe3yNbTaTaX Kak OCHOBHBIE
(bopMBI OyXTaITEePCKON OTYETHOCTH;

— (hopMBI HAJIOTOBBIX AEKJIApALUiA 110
HajoraMm u coopam B OIOJKET U
MHCTPYKIUU TI0 UX 3aM0JHEHUIO;

— (hopMy OTUYETOB IO CTPAXOBLIM
B3Hocam B @HC Poccun u
roCy/apCTBEeHHbIE BHEOIOIKETHBIE (DOHIBI
Y UHCTPYKIIHMIO TI0 €€ 3all0JIHEHHUIO;

— (hopMy CTaTUCTUYECKOM OTYETHOCTH U
UHCTPYKIUIO TIO €€ 3al0THEHHUIO;

— MpoLEeaYyphl aHAIKU3a OyXTanTepCKOro
OajaHca;

— MOPSIIOK OOIIEH OIIEHKU CTPYKTYPbI
AKTUBOB U UCTOYHHUKOB HX
dbopMupoBaHUS 0 MOKa3aTeNsIM OanaHca;

— MeXAYHapOIHbIE CTAHIAPThHI
¢dunancosoit oruetHOCTH (MC®DO) 1
Hupextussl EBponelickoro CooOmectBa
0 KOHCOJIMUPOBAHHOM OTYETHOCTH.
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HAMMEHOBAHUE HAJIOTOBOM
nacneknuu, KbK, OKATO,
OCHOBAHMS TUIATEXa,
CTpaxoBOI'0 IepHoja, Homepa
JOKYMEHTA, 1aThl JOKyMEHTa;

— OCYILIECTBIISITH KOHTPOJIb
MIPOXOXKICHUS TIATSKHBIX
HOPY4YEHHH 10 paCYETHO-
KaCCOBBIM OaHKOBCKHM
OTIepaIHsM C UCTIOJIb30BAHNEM
BBIIIMCOK OaHKa;

— UCTIOJIb30BaTh METO/IbI
(bMHAHCOBOIO aHaIM3a
nH(pOpMaIIUH, COACPKAIIECIHCS B
Oyxrantepckoi ((puHaHCOBOM)
OTYETHOCTH, YCTaHABJIMBAThH
MIPUYUHHO-CIICJICTBCHHBIE CBSI3U
W3MEHEHUM, TPOU30IIEIIINX 32
OTYETHBIN TIEPHUO/I, OIICHUBATH
MTOTCHIIMATHLHBIC PUCKHU H
BO3MOKHOCTH 3KOHOMHYECKOTO
cyObekTa B 0003pUMOM
Oyyiiem, OnpeaesaTh
HCTOYHUKHU, COJIEprKaIIHe
HanOoJiee MOJTHYI0 1
JIOCTOBEPHYIO HH(POPMAIIHIO O
paboTe 00beKTa BHYTPEHHETO
KOHTPOJISL.

— COCTaBIIEHUU
OyXranatepckoi OTYETHOCTH U
UCIIOJIb30BAHUU €€ JIJIs aHaIn3a
(bMHAHCOBOIO COCTOSIHUS
OpraHu3aIuiy;

— aHAJIM3UPOBAThH HAJIOTOBOE
3aKOHOJATEIHCTBO, TUITMYHBIE
OLIMOKHU HAJIOTOILIATEIbIIUKOB,
MPAKTUKY IPUMEHEHHUS
3aKOHOJATENHCTBA HAIOTOBBIMHU
opraHamu, apOUTPa>KHBIMH
cylamu,

— COCTaBJICHUU HAJIOTOBBIX
JeKIapaiuii, OTYETOB O
CTpaxoOBBIM B3HOCAM BO
BHEOIKeTHBIE (DOHJIBI U (hopM
CTaTHUCTUYECKON OTYETHOCTH,
BXOJISIINX B OyXTaJlITePCKYIO
OTUYETHOCTb, B YCTAHOBJICHHBIE
3aKOHOJIaTEIILCTBOM CPOKH;

— ¢opmMupoBaTh
AQHAIUTUYECKUE OTYETHI U
MIPEJICTaBIATh UX;
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— 3aKpBIBAaTh OyXTaJITEepPCKHE
PETUCTPHI U 3aNOTHATH (POPMBI
OyXrajTepcKoi OTYETHOCTH B
YCTaHOBJICHHbIE
3aKOHOJATEILCTBOM CPOKH;
COCTaBJIATH OYXTaJTEPCKYIO
OTUETHOCTb U HCII0JIb30BaTh €€
JUTS aHanu3a (UHAHCOBOTO
COCTOSIHUSI OPTaHU3AIHH;

— ONPENEIIATh PE3YIbTAThI
XO3SIICTBEHHOM JEATEITbHOCTH
3a OTYETHBIN IEPUO;

— COCTaBJIAATh OyXTaJITEPCKYIO
(¢puHAHCOBYIO) OTYETHOCTDH 1O
Mex1yHapoJHBIM CTaHIapTam
(bMHAHCOBOW OTYETHOCTH.

3a cuem
eapuamueHoul
yacmu

— CO3/1aBaTh TEKCTHI,
WCIIONB3Ys TIpaBuia Habopa,
MPUMEHATH KOMaHIbI
(hopMaTHPOBAHUS K OTICTHHBIM
AIIEMEHTaM TEKCTa U TEKCTY
IIEJTMKOM; BHEJIPSITh B TEKCTHI
rpaguveckue 0ObEKTHI;
CO3/1aBaTh IOKYMEHTHI,
coJiepKaIue MaTeMaTHIeCKIe
(hopMyIIBI, TPaMOTHO
pacrionarath JaHHBIC,
BBITIOJTHSTE TPYIITHPOBKY
BHE/IPCHHBIX 00BEKTOB,
00BeIUHSS pa3HOPOTHBIE
0OBEKTHI B €IMHOE IIEJI0E.

— UCIIOJIb30BaTh
aBTO3AIOJIHEHHE ISl BBOJIA
JTAHHBIX W BBITIOJTHEHUS
BBIUMCIICHUI1; UCIIOJIB30BATh
Joruueckue GyHKIMK; OJTy4aTh
UTOTOBYIO HH(POPMAIIHIO, TIPU
KOTOPOH JTaHHBIE,
PAacIIOJIOKEHHBIE B HECKOJIBKHUX
pa3JInYHBIX 00IACTSIX,
00BEAMHSIOTCS] B COOTBETCTBUU
C BbIOpaHHOH QyHKIHEH
00paboTKH .

— Co3naBatb
MYIbTUMEANIHBIE TPE3CHTALINH,
HACTPauBaTh aHUMAIHOHHBIC
3¢ dEKTHI, UCTIOTH30BATh
Mpe3eHTAINH B
npodeccruoHanbHO M
JeSITENILHOCTH

- Ha3Hau€HUE U OCHOBHBIE CBOMCTBA
MH(OPMALMOHHBIX TEXHOJIOTUH B
npoeCCHOHABHON NEATETHHOCTH,
npuHUUIEI npuMeHenus YT, npuHImns
KJIaCCU(PHUKAIIUU KOMIIBIOTEPOB U
IIPOrPaMMHOTO 00ecTieueHusi, yCTpOHCTBO
[1K u nepudepuitHoro 000py10BaHus,
HNPUHIUIIBI TAPOIbHOMN ayTeHTU(PHKALUN
Y aHTUBUPYCHOM 3aIUTHI.
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— BECTHU YYET XO35UCTBEHHbBIX
oneparuii, r(paMOTHO
0pOPMITSITH IEPBUYHEIE
OyXranatrepckue JOKYMEHTHI,
(hopMHPOBATH COOTBETCTBEHHYIO
OTYETHOCTB.

2. CTPYKTYPA U COAEP KAHUE

2.1 OobeM 00pa3oBaTeILHOIM HATPY3KH

Buo yuebnoti pabomuwi Obvem uacos
O0bem o0pa3zoBaTe/IbHOM MPOrpaMMbl (Bcero) 145
PaGora o0yuyarommxcsi BO B3aUMOAEHCTBUM € MPenojaBarTesiemM 141
npakTHyeckue 3aHsaTus (B GopMe MpaKTHYSCKOH MOIrOTOBKH) 8
CamocrosiTesibHasi paboTa 00yJaronierocs 4

IIpome:kyTouHas arrectauus B popme ougghepenyuposannozo 3auema
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2.2 TemaTnyeckuii IJIaH U cojiep:KaHNe YUeOHOH AU CUUILIMHBI

HaumenoBanue pasagenoB | Cogep:kanue ydeOHoro wmarepuaja u ¢opmsl  opranmsanuu | Oobem Koambt
U TeM AeATeJIbHOCTH 00Y4YaloIMXCsl B yacax KOMIIeTeHII Ui,
(¢popmupoBanuio
KOTOPBIX
crnocodcTByeT
3JIeMEeHT
NPOrpamMMmbl
1 2 3
Pa3nea 1. [lpumeHenue nH(OpMaLMOHHBIX TEXHOJIOTHII B IKOHOMHUYeCKOH cdepe.
Tema 1.1. Coaep:xkaHue y4e0HOro MaTepuaja 6 OK 01-03,
ITonsiTHE M CYIIHOCTH 1. Tenu, 3amaun qucruruHbl. [loasTus napopmanuu, OK 05, OK 09-11
HH(OPMaHOHHBIX MH(OPMALMOHHON TEXHOJIOTUH, HTHPOPMAITMOHHON cucTeMbl. TexHuka
CHCTEM M TeXHOJIOTHH 0€30MaCHOCTH.
2. Tlpumenenune nHGOPMAIIMOHHBIX TEXHOJIOTHI B SKOHOMHUKE.
Crioco6s1 00pabOTKH, XpaHEHHUS, TTepeaadn U HAKOTIICHHUS
nHpopmanuu. Oneparuu o6padotku nHbopmaruu. Oome 6
TMOJIOKEHUS [0 TEXHUYECKOMY U MTPOrPaMMHOMY 00€CIIeUEeHHUI0
MH(OPMALIMOHHBIX TEXHOJIOTUH.
3. Knaccuduxamnus u coctaB nHGopmarmoHHbIX cucteM. [lorsTre
KauecTBa MH(POPMAIIMOHHBIX TPOLECCOB. JKU3HEHHBIN LUK
MH(OPMALIMOHHBIX CUCTEM.
IIpakTHYecKHe 3aHATHS 2
IIpakTnyeckoe 3anaTue Nel. AHanu3 HMHPOPMALMOHHBIX CUCTEM U
TEXHOJIOT Ui, TPUMEHIEMbIX B SKOHOMHYECKOH JeATEIbHOCTH 2
Tema 1.2. Coaepxanue yueOHOro MaTepuaJia 6 OK 01-05,
Texnuueckoe 1. TIpuHuunsl KIaccupUKALUN KOMIBIOTEPOB. APXUTEKTYpa OK 09-11
ol0ecreyenune MIEPCOHAIBHOIO KOMIBIOTEPA. OCHOBHBIE XaPAKTEPUCTUKH CUCTEMHBIX
HHGOPMAIMOHHBIX 0JIOKOB 1 MOHUTOPOB.
TeXHOJIOTHH 2. Knaccugukamus neyararoumx ycTpoicTB. 6
3. CocraB nepudepuiHbIX YCTPOUCTB: CKaHEPHhI, KOTIHPHI,
9JIEKTPOHHBIE JIAHILIETHI, BeO-KaMephl U T.]1.
IIpakTHyeckne 3aHATHS 2




IIpakTnueckoe 3ansaTue Ne2. [lepcoHanpHBI KOMIBIOTEP U €O
COCTAaBHbIE 4YacTH. 1eCTHpOBaHHME  YCTPOMCTB  IEPCOHAIBHOIO
KOMIIBIOTEPA C ONMCAHUEM UX Ha3HAYCHHSL.

Tema 1.3. Conepxxanue yueOHOro Marepuaja

IIporpammuoe [NonsiTne mmaTGopMbl MPOrpaMMHOTO 0OECTICUCHHUS.
obecrieyeHue CpaBHHTENBbHAS XapaKTEPUCTUKA MCIIOJIBb3YEMbIX TUIaTHOPM.

HH(OPMAIMOHHBIX CtpykTypa 6a30BOro mporpaMMHOTO 00ECTICYCHHUS.
TEXHOJIOT M. Knaccugukanus 1 0OCHOBHbIE XapaKTEPUCTUKHU ONEPAIIMOHHOMN
cucteMbl. OcoOeHHOCTH UHTEpdeiica onmepalmoOHHON CUCTEMBI.
[IporpaMMBbl — YTHIINTBL.

KJ'IaCCI/I(l)I/IKaIII/ISI W HallpaBJICHUS UCIIOJIB30BaHUA IPHUKIIaAHOTO
IporpaMMHOTO obecreyeHus AJId pCUICHUA MMPUKIIaJHbIX 3a1a4,
TICPCIICKTUBEI €0 Pa3BUTHSL.

IIpakTHYecKkue 3aHATHS

IIpakTtuyeckoe 3ansarue Ne3. [lpuxiamHoe  mporpammHoOe
obecrieueHue: (aiyoBble MEHEIKEPhl, IPOTPaMMbI-apXHUBATOPHI,
YTHIIUTBL.

OK 01-05,
OK 09-11

Tema 1.4. Komnblorepubie | Coaep:xanue y4eOHOro marepuasa

BUPYCbl. AHTUBHPYCBHI. 1. TloHsATHE KOMIBIOTEPHOTO BUpPYCA, 3aIIUTHI MHPOPMALIUU H
3amura uHopmanuu B nHpopMannoHHOM 6e30macHOCTH. [IpUHITUTIBI B CTTOCOOBI 3aITUTHI
HH(OPMAIMOHHBIX nHpOpMaIMY B HHPOPMAITMOHHBIX CUCTEMaX.

cucremax. 2. XapakTepHucTuKa yrpo3 6e30macHoCTH HH(OPMALIUU U X
HMCTOYHUKOB. MeTo bl o0ecnieueHus: HGOOPMaIMOHHONW 6€30MacHOCTH.

3. HpI/IHI_[I/IHBI 3alllUThI I/IH(i)OpMaHI/II/I OT HCCAHKIMMOHHUPOBAHHOI'O
AOCTYIIA. HpaBOBOG obecrieyeHue IMPUMCHCHUA I/IH(I)OpMaI_[I/IOHHBIX
TEXHOJOTMH U 3aIUThI HHq)OpMaHI/II/I.

IlpakTHyeckue 3aHATUA

IIpakTnuyeckoe 3ansaTue Ned. Opranuzanus 3amuThl HHGOPMALIUU HA
MEPCOHAIBHOM KOMIIBIOTEPE.

OK 01-05,
OK 09-11

CamocrosiTesibHast padoTa 00y4arOmMXcsi IPU U3y4YeHUuH pasjeaa 1

IIpopaboTka KOHCHEKTOB 3aHATHH, Yy4eOHOM M  cHenuaabHOM JIMTepaTypbl, paboTa ¢
MHGOPMALMOHHBIMM TIOpPTAaJlaMH, BBIMOJIHEHUE JOMAIlHUX 33JaHuil Ha Temy: «CpaBHUTENbHBIN
aHaJM3  CIEUUATM3UPOBAHHBIX MPOrpamMM Ul aHajiu3a (UHAHCOBOIO COCTOSHUS OpraHU3allluny,
«XapakTepucTuka yrpo3 0Oe3zonmacHOCTH HMHGOpMAMM W HMX MCTOYHHKOBY», «llepcoHaybHBIN

OK 01-05,
OK 09-11




KOMIIBIOTCP U €0 COCTABHBIC YaCTH)).

Pa3nes 2. TexHoJiorum co3iaHus M npeodpa3oBaHusi MHPOPMaMOHHBIX 00bEKTOB B 3IKOHOMHUYeCKOi chepe

Tema 2.1.

TexHosnornu cozganus u
00pabdoTKHU TEKCTOBOI 1
4YHCI0BOI HHGOpMaLUH

Conepxxanue y4eOHOro MarepuaJa:
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1. Chomcku: MapKupoBaHHBIE, HYMEPOBaHHBIC, MHOTOYPOBHEBBIC.
ABTOMaTHUYECKOE co3/1aHue cruckoB. Co3aHue U ONMCAHUE HOBBIX
CTHJICH CITUCKOB, OPMATHPOBAHKE CO3JJAaHHBIX CITUCKOB.

2. Cosznmanue u ohopMIIeHHE ra3eTHBIX KOJIOHOK. OdopmiieHne
KOJIOHOK TEKCTa C MOMOIIBIO TaOYIISAIINH.

3. CnocoObl co3aanus TabIuUIl, MpeoOpa3oBaHKe TEKCTA B TAOTHIIHL.
Koncrpykrop: ctunu odpopmieHue tadnui. Maket: 1o6aBieHue u
ynajaeHue (pparMeHTOB TaOIUIIBI, PACIIOIOKCHHUE U HATIPaBIICHUE
TEKCTA.

4. Hymepanwus cTpaHUI], KOJOHTUTYJIBI, Pa3pbIBbI CTPAHMII, PA3CIIOB.
CruiteBoe 0opMIIEHHE 3ar0JI0BKOB, PEAaKTHPOBAHHE CTHIICH.
Co3naHue U pelakTHpOBaHHE aBTOCOOMPAEMOTO OTJIaBIICHHSI.

5. DKOHOMMYECKHE PAacUeThl U aHAJU3 (PUHAHCOBOIO COCTOSHUS
npeanpustas. Opranu3aius pacueToB B TAOIMYHOM Tporieccope MS
Excel. OtnocutenbHas 1 aOCOTIOTHAS aJpecalis B TAOJIHIHOM
nporeccope MS Excel.

6. CpszanHbIC TAONUIBL. PacueT mpoMeKyTOUHBIX UTOTOB B TAOJIUIIAX
MS Excel. ITog6op mapamerpa. Opranusaiius 00paTHOro pacuera.
Casi3u Mex 1y (haitiamMu ¥ KOHCOIMaaIus qanabix B MS Excel.
HaxkomieHre cpeacTs u HHBeCTUpOBaHKE IpoekToB B MS EXxcel.
Hcnonp30BaHue 3JEKTPOHHBIX TAOIUIL 15l PUHAHCOBBIX H
YKOHOMHUYECKUX PacdyeToB. Vcroib30BaHHE CHICIIUAIM3UPOBAHHBIX
IpoOrpamm Jyisi aHaJIn3a GUHAHCOBOTO COCTOSTHHSI OPraHU3aIluH
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IlpakTHyeckune 3aHATUA

IIpakTnueckoe 3ausitue NeS. Cozmanue U odopmiieHUE
MapKUPOBAHHBIX, HYMEPOBAaHHBIX U MHOTOYPOBHEBBIX CIIHCKOB,
ra3eTHBIX KOJOHOK.

IIpakTnyeckoe 3ausitue Ne6. Co3manue U odopmieHue TadbIUIl B
tekcte. CTunm, co3gaHMe U pelakTHPOBaHHE aBTOCOOMPAEMOTO
ornasJieHus. [ unepcchuiky.

OK 01-05,

OK 09-11,

IIK 1.1, TIK 1.3,
IIK 2.1




IIpakTuyeckoe 3anaTHe Ne7. OTHOCHTENbHAasT W a0CONIOTHAs

anpecanus B TabaryHoM rporeccope MS Excel. ®unbrpsr. 2

IpakTnyeckoe 3ansatue Ne8. Coanbie Tabmuipl. [IpoMexyTrodHbie

uroru. Makpocsl. Pemienue 3agad onTumMu3aiuu. 2
Tema 2.2. Coaep:xkaHue y4eOHOr0 MaTepuaja 6 OK 01-05,
TexHonornu cozganus u 1. KommnbrotepHas rpaduka, €€ BUIBL. OK 09-11,
o0padorku rpadpuyeckoii | 2. MynapTUMEIUIHBIE IPOTPAMMEL. IIK 1.1, IIK 1.3,
nHdopmanuu 3. Ha3naueHue ¥ OCHOBHBIE BO3MOKHOCTH TIPOTPAMMbI OATOTOBKH | 6 1K 2.1

npesentaiuit MS Power Point. OcHoBHbBIE TpeOOBaHHUS K JICTIOBBIM

MIpe3eHTALMSIM.

IIpakTHyeckne 3aHATHS 2

IIpakTtuyeckoe 3ansaTue Ne9. Co3maHve  MyJIbTUMEIMMHBIX 5

npesenTanuii B MS Power Point.
CamocrosiTesibHasi paboTa 00y4yaouuxcs NPU U3YYeHUH pasaesia 2 2 OK 01-05,
[IpopaboTka KOHCNIEKTOB 3aHATHM, YyueOHOM W cHenualbHON JuTepaTypbl, paboTa cC OK 09-11
nH(OPMaLMOHHBIMU MTOPTaIaMH, HanMcaHue pedeparoB Ha TeMy: «Biusioniye 1 3aBUCUMBIE STUSHKH.
[Touck omubok B opmynax», «lIpumedanus k syeilkam, co3naHue, peAaKTHPOBAHUE, yTaICHUEY,
«3amuTa nHOpMaIU B TaOJIWIIAX, OTpaHUYCHHUE TOCTYIA K pabouell KHUTEeY.
Paszgea 3. TejsjekoMMyHHKAIIMOHHbIE TEXHOJIOTHU
Tema 3.1. IIpencraBiaenusi | Conep:kanue yueOHOro MaTepuaJia 10 OK 01-05,
0 TEXHHYECKHUX U 1. UnatepHer-TexHomorun. CrocoObl U CKOPOCTHBIE XapaKTEPUCTUKH OK 09-11,
NPOrPaMMHBIX CPEACTBAX | MOJKIOUeHUs, npoBaiaep. [lonck mHGOpManuu ¢ HCIOIH30BAHUEM IIK 1.1, IIK 1.3,
TEJeKOMMYHHMKAIMOHHBIX | KoMibioTepa. [IporpamMMHbie MOMCKOBBIE CEpBUCHI. Mcmosib3oBaHue IIK 2.1
TeXHOJIOT M. KIIIOYEBBIX CJIOB, (pa3 ans noucka wuHopmauuu. KomOunanuu

yCIIOBUSI TIOHCKA.

2. Tlepemaua unHpoOpManuu MexIy Kommbiorepamu. [IpoBonHas u

OecrpoBOIHAS CBS3b. 10

3. MeTo bl CO3AaHUs U COIIPOBOKACHU A caiira.

4. bpaysep. [Ipumepsl paboThl C UHTEpHET-Mara3uHOM, HHTEPHET-
TypareHTCTBOM, HHTepHET-0M0aroTeKoi U 1p. [lonckoBbie CHCTEMBI.
[Tpumep noucka nHGOpMALIUU HA TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX
noprayax. OcyiecTBieHHe MOUCcKa HHPOPMALIUU HITH
MH(POPMAIIMOHHOTO 00BEKTa B TEKCTE, (PaliIOBBIX CTPYKTYypax, 6azax




naHHbIX, ceTd MHTepHeT. Co3nanue sAimKa 3J€KTPOHHOM MOYThI U
HACTpOMKa ero napamerpoB. POpMUPOBAHUE AIPECHON KHUTH.

5. CounanbHble CETU. ITUUECKHE HOPMbl KOMMYHUKaIUI B
Wnrepnere. UnTepuer-xypHansl 1 CMU.

IIpakTHYecKne 3aHATHS 2
IIpakTnueckoe 3ansTue Nel(:

PaboTa ¢ MOMCKOBBIMH CHUCTEMaMH, AJIEKTpOHHOU moutoil. Co3maHue 5

CalTa-BU3UTKM CPEACTBAMHU OHJAWH-penakTopa. lMcnons3oBaHue

cepsrcoB Google Docs st coBMecTHOM pabOThI C JOKYMEHTAMH.
3.2. ConepxxaHue yueOHOro MarepuaJa: 5 OK 01-05,
IIpumepsl ceTeBbIX 1. CereBble MHGOPMAIIMOHHBIE CUCTEMBI JUI Pa3IMUHbIX OK 09-11,
HH(OPMaHOHHBIX HarpasJIeHUH Tpo(eCCHOHATBLHON eI TeIbHOCTU (CUCTEMBI IIK 1.1, IIK 1.3,
CHCTEM JJI Pa3IHYHbIX ANIEKTPOHHBIX OUJIETOB, OYXTaJITEPCKUX PACUETOB, pErUCTpaliui 5 IK 2.1
HanpaBJIeHUH aBTOTPAHCIIOPTA, AEKTPOHHOTO TOJIOCOBAHUS, CHCTEMBI
npogeccnoHaIbHOI MEJUIIMHCKOTO CTPaxoBaHUs, TUCTAHIIMOHHOTO 00y4eHus 1
AeATeIbHOCTH TECTUPOBAHUS, CETEBBIX KOH(PEPEHITHI 1 (OPYMOB | TIp.).

IIpakTHYecKHe 3aHATHS 2

IIpakTuyeckoe 3ansaTue Nell. Pabora B CIIC «KoncynsTant ITarocy.

Opranm3anus Moucka  HOpMaTUBHBIX  gokymeHToB B CIIC | 2

«Koncynbrant [Lmrocy.
Paznen 4. UndopmanmoHHbie CHCTEMbI aBTOMATH3AIMU OYXTaJITEPCKOro y4yera.
Tema 4.1 Conep:xaHue y4eOHOIro MaTepuaja 40
TexHoJiorust padoThI ¢ 1. OcHoBHBIC PYHKIIMH, PSKUMBI U TIPaBHIIa PAOOTHI C OK 01-05,
MPOrPpaMMHBIM OyxranTepckoi rnmporpammoii. Hactpoiika Oyxranrepckoi mporpaMMbl OK 09-11,
odecrneyeHHEM Ha y4yeT. KoHTekcTHas nomorib, paboTta ¢ JOKyMEHTaIueH. [IK 1.1- 1.4,
aBTOMATH3AIMH 2. OcHOBHbIE ITpaBKIa oOecriedeHns HHPOPMALMOHHOMN 40 1K 2.1-2.7,
OyXraJTepckoro y4era 0€30MacCHOCTH OYXTaJITepCKOTO MPOrPaMMHOTO KOMILIEKCA. IIK 3.1-3.4,

CoxpaHeHHe U BOCCTAaHOBJICHHE MHPOPMALIMOHHON 6a3bl. 1K 4.1-4.7

3. OcHoBHbIe BO3MOXHOCTU TiporpamMmebl 1C: byxrantepus. [lepsbrit

3ammycK cucteMbl. PaboTa B MOJIh30BaTENIbCKOM PEKUME.

B ToMm yuncie, IPAKTHYECKUX 3aHATHI U JJa00PaTOPHBIX padoT 6

IIpakTnueckoe 3ansatue Nel2. 3HakoMcTBO C uHTepdeiicom 2

nporpammbl  1C:Ilpeanpusartue. PaGota co  chmpaBOYHUKaMH,




JOKYMCHTAMM, KypHaJlaMU

IpakTnueckoe 3ansaTue Nel3. BBoa cBeneHmii 00 OpraHusamuw,

BBOJ OCTarkoB 1o cueram. Odopmienune xypHaga (axkToB | 2
X031CTBEHHOH JKU3HU Ha OCHOBAHUH MIEPBUYHBIX TOKYMEHTOB.
IIpakTnueckoe 3ansaTtue Neld. Omnpenenenne  (GpUHAHCOBBIX
pe3yabTATOB JEATEIBbHOCTH SKOHOMHMUYECKOro cyObekra. IloaroroBka 2

Oyxranrepckuil ((puHAHCOBOI) U HaOroBoi otyeTHOCTU. CoXpaHeHue
1 BOCCTAHOBJIEHHE 0a3bl JaHHBIX.

HpOMe)KyTO‘-IHaH arrecranuda

Bcero:

145 yacoB




3. YCJIOBUA PEAJIM3AIIAU YYEFHOU JUCIUILIMHBI
3.1 Y4eOHO-MeTOANYECKOE H MaTePHAJIBHO-TEXHHYECKOe odecredeHne

JUis  peanu3anyu IOpOrpaMMbl  y4eOHOM JAUCLMIUIMHBL JIOJDKHO OBITh IPEyCMOTPEHO
cliefiyrolee clieluagbHoe NnoMenieHue: yaeoHas nadoparopust «H(pOpMalMOHHBIX TEXHOJIOTUH B
NpOoQEeCcCHOHANBHON  J1eATEIbHOCTH», OCHAIllEHHAas O00OpylOBaHHWEM: IIOCaJOYHbIE MeCTa IO
KOJIMYECTBY CTYAEHTOB, pabodee MECTO IpenojaBaTess, JeMOHCTPALMOHHbIE MOCOOMS M MOJENH,
ydeOHas J0CKa; TEXHUYECKUMH CPEICTBAMHU OOyUEHUs: KOMIIBIOTEPHI, MYJIbTUMEIUNHBIN TPOEKTOP,
MHTEpaKTUBHAS JOCKA/3KpaH, MyJIbTUMEIUHHBIE CPEJICTBA U T. II.

3.2 UndopmanuoHHOe o0ecriedeHHe pean3aluy NporpaMmmal

Jia peanuszanuu mporpaMMmbl OMONIMOTEYHBIH (QOHJ 00pazoBaTENbHON OpraHHU3alMU
JIOJKEH UMETh TeYaTHBIC W/ 3JIEKTPOHHBIE 00pa3oBaTesbHbIe H HH()OPMAIIHOHHBIE PECYPCHI,
PEKOMEHyeMBIX ISl MCTIOIb30BaHuUs B 00pa30BaTEIbHOM IpOIiecce:

- TTaKeTaMHM JIMIIEH3UOHHBIX MPOTpaMM (110 BEIOOpY 0Opa3oBaTesibHON opranuzaiuun): MS
Office 2016, CIIC Kouncynbrantllntoc, TAPAHT, Gyxranrepckas crnpaBodnas cucrtema (BCC)
«Cucrema ['maBOyx», «1C» (cepust mporpamm «l1C: Bbyxramrepus»), «AiTu» (cemeiicTBO
«bOCCy»), «Atmaat —Muadopm» (cepust «Axkopny), «['amakruka — I[lapyc» (cepus mporpamm
«lamaktukay u «llapycy), «AUL» («Typbo — Oyxrantep»), «HTEemnekT — cepBuc» (cepus
«b3CT»), «udpun» (cepus mNPOrpaMMHBIX MPOIYKTOB OT «MHHH» JI0 «MaKCH»),
«Uuadpopmaruk» («Mudpo — Oyxramtep»), «UubpocodpT» («MHTETpaTop»), «Omeran (cepus
«Abacusy), «ludeit» («Itamon») u «R-Style Software Lab» («YHuBepcanpHas Oyxranrepus
Kupunna u Medoausi», cepust RS-Balance).

OCHOBHBIE UCTOYHHUKHU:

1. Muxeesa E.B., TutoBa O. 1. Uadopmarnka u nHGOPMAITMOHHO-
KOMMYHHUKAITMOHHBIC TEXHOJIOTHH B TIpo(deccruoHansHo# AesiTenbHOCcTH niegaroros, OUL]
«Axagemus», 2017.

JlononHUTEIbHbIE UCTOYHUKU:

1. [BeTtkoBa M.C., Xno6sictoBa N.YO. Undopmaruka u UKT. IlpakTukym mmst
npodeccuii U CenuaIbHOCTEH €CTECTBEHHOHAYYHOTO ¥ ryMaHuTapHoro npodunei , 2017,
OULI «AxagemMus».

HHTepHET-peCypeh:

1. http://ict.edu.ru/lib/ - Bubauroreka moprana «MMKT B 0OpazoBaHumy

2. EnuHoe OKHO JOCTyIa K 00pa3oBareibHbIM pecypcam http://window.edu.ru/

3. MunucrepcTBo 00pazoBanus U Hayku PO OI'AY «DUPO» http://www.firo.ru/
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KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
KoHTpons u oOIlGHKa pe3ylbTaTOB OCBOCHHS YYEOHOH JUCIMIUIMHBI OCYILIECTBIISCTCS
IIPENOIaBaTENIEM B IPOLECCE MTPOBEIEHUS MPAKTUYECKUX 3aHATUN, BBIIIOJHEHNUS 00y4JaronIMMUCs
VMHJMBUIYAIBbHBIX 3aJaHUl, IPOEKTOB, HcciaenoBaHuil. KOHTpoOJIb OCylIecTBIsE€TCS Ha OCHOBE
peiiTuHra, T.€. WHAWBUIYAJIBHOTO YHCIIOBOTO TOKa3aTelsl HHTErPAIbHONW OIICHKH Y4eOHBIX
JTOCTIIKEHHUH 00yJaronierocsi, 00pa3yeMoro ImyreM CJIOKCHHsI PSUTHHTOBBIX 0aJIOB, TOTyYCHHBIX
B pe3yJbTaTe OLEHKU OTJENIbHBIX YUEOHBIX IEHCTBUM.

PesyabTaTsl 00yyeHus

Kpurepun MeToabl OLIEHKH

OLIEHKH
YMmernb: - OLICHKA YcerHblil onpoc,
— pacro3HaBaTh 3ajJadyy WiIM TpoOiemMy B

p aty P y COTJIUYHO» Brinonnenue
poheCcCHOHANTBHOM WU COIIMAIIBHOM KOHTEKCTE;
— aHaJIM3MpOBaTh 3a/Jayy WM TpolsiemMy u | BBICTaBJIACTCSA HPaKTHICCKUX
BBIJIEJISITH €€ COCTaBHBIC YaCTH; oBydaromEMyCH, paGot
— OIPEACIIATH JTaIlbl PEIICHUS 3a/1a4H;
— BBIBIATE M SQ(eKTHBHO McKaTh MH(popMaumo, | SCTTH OH TIY0OKO u Breaynuropras
HEOOXOMUMYIO JUIsl  pEIICHHWS 3aJadyd  W/Win POYHO YCBOHII | CaMOCTOSITENbHAS
poOIeMBbl; .
—  COCTAaBMTb TIUIaH  jeiicTBHsA; ompenenuts | TPOTPAMMHBIN pabota
HEO00XOUMBIE PECYPCHI; Martepuan  Kypca,
[TpomexxyTouHas

— BJAJETh AaKTyalbHBIMH METOJaMH paboThl B
npohecCHOHANTBHOM U CMEKHBIX chepax; HCHCPILIBAIOLIC, aTTecTanus
— peanu3oBaTh COCTABJICHHBIA IUIaH; OLEHUBATH | ITOCIIEIOBATEILHO,

pe3yabTaT M TOCIEACTBUS CBOUX JEHCTBUH
(caMOCTOSITENILHO WJIH C TIOMOIIbIO HACTABHUKA).

YETKO U JIOTHYCCKH

— ONPENENATh 3ajauu JUIsd MOUcKa HHPOpMaIuy; CTPOMHO ero
- OIIPENENIATh HE0OX0IMbIe MCTOYHUKH | oo o er,  ymeer
nHdopMaluy; — IUIAHUPOBATH MPOIECC IOUCKA;

CTPYKTYPUPOBATH MOJIy4aEMYyI0 HHPOPMAIHUIO; TECHO  YBA3BIBATH
— BBIIGNATH Haubojee 3HAYMMOE B IMEpeyHe TEOPHIO c
nHpopMmaluu; 5

—  OUEHUBATh  IPAKTHYECKYID  3HAUYMMOCTh | IPAKTHKOH,
pe3ylIbTaToB  IOMCKA; OGOPMIATH  PE3YIBTATH | cpo6OIHO

IIOUCKA; — ONPENEATh aKTyaJlbHOCTh HOPMATUBHO-

NpaBOBOil JOKyMeHTanmu B TpodeccronanbHoii | CIPABIACTCA ¢
ACATCIIBbHOCTH, 3aJa4aMu u
- IIPUMEHSATH COBPEMEHHYIO Hay4YHYIO

HpO(I)eC(I:)I/IOHaJILHyIO TepMI/II)HOJ'IOFI/I};O; ad BOTpocamu, He
— OIpeAcNATb M  BBICTPAMBATb TPACKTOPHUHU | 3aTPYIHAETCA c
po(heccuoHaTBEHOTO pa3BUTHSA u

caMo00pa3oBaHus; OTBETaMH P
— OpraHu30BBIBATh PAOOTY KOJIJIEKTUBA U KOMaH/Ibl; | BUIOM3MCHCHUH

- B3aMMOJICCTBOBATh c KOIUIETaMA, | 5oy,
PYKOBOJCTBOM, KJIIMEHTaMHU B X0Jie

npoheccuoOHaNbHON 1A TEIbHOCTH; HpaBUJIBHO

— IPaMOTHO M3Jararh CBOM MBICIH U O(QOPMISATE | o50cHOBLIBACT
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JOKYMEHTHI IO TNpO(ecCHOHAIBHOW TEeMaTHKEe Ha
roCyJapCTBEHHOM A3BIKE, MPOSIBIIATH
TOJIEPAaHTHOCTH B paboueM KOJIICKTHUBE;

—  oOpabarbIiBaTh ~ TEKCTOBYIO  TaOJHMYHYIO
UH(POPMAIIHIO;

—  HUCHOJB30BaTh  JIEJOBYO  TIpaduKky U
MYyJIbTUMEMA UHPOPMAIIHIO;

— CO3/1aBaTh MIPE3CHTAIUH;

— IPUMEHSTh aHTUBUPYCHBIE CPEJICTBA 3aIUTHI;

— uyurtaTh  (MHTEPIpPETUpPOBaTh)  HHTEpQeiic
CTIEIMATM3UPOBAHHOTO MPOTPAMMHOTO
oOecrieyeHns, HAXOJUTh KOHTEKCTHYIO IOMOIIb,
paboTaTh C TOKyMEHTAIUEH;

— MPHUMEHATH CHENUATM3UPOBAHHOE MPOTPAMMHOE
obecnieueHue a1 cbopa, XpaHEeHUS M 00pabOTKH
OyxranTepckoil HWH(pOpPMAIMA B COOTBETCTBHU C
M3y4aeMbIMU PO(PECCHOHATEHBIMA MOTYIISIMU;

- MOJIE30BATHCS aBTOMAaTH3UPOBAHHBIMHU
CHCTEMaMH JISIIOTIPOU3BO/ICTBA;

— TMPUMEHATh METOABl W CPENCTBA  3alIHTHI
Oyxranrepckoi uHpopMaIuH ;

— MOHUMAaTh OOIIUI CMBICT YETKO MPOM3HECEHHBIX
BBICKa3bIBAHUI Ha U3BECTHbBIE TEMBI
(mpodeccruonanbHble W OBITOBBIE), TMOHUMATh
TEKCTHI Ha 0a30BbIe TPO(PECCHOHATILHBIC TEMBI;

— y4acTBOBATh B JMAJOrax Ha 3HAKOMbIE 00LIUE U
npodecCHoHaNbHBIC TEMBI;

— CTpPOUThH IPOCTBIE BBICKAa3bIBaHUS O cebe U O
CBOEH NpoQecCHOHANbHON eATEIbHOCTH;

— KpaTko OOOCHOBBIBaTb U OOBSICHUTH CBOM
NEeHCTBUS (TEKYIIUE U TUIAaHUPYEMBIE);

— nMcaTh IPOCTble CBSA3HbIE COOOLICHHUA Ha
3HAaKOMbIE WJIM MHTEpECYIOLMe NPOopecCUOHaIbHbIE
TEMBI;

—  BBIABIATH  JIOCTOMHCTBA M HEJOCTaTKH
KOMMEpYECKOH HJieH;

— IPEe3eHTOBaTb MU OTKPBITUS COOCTBEHHOTO
7ien1a B po(ecCHOHaNbHOM NesITeIbHOCTH;

— odopmiATh  OW3HEC-IUIAH;  PAcCUMTHIBAThH
pasMepbl  BBIIIAT IO IMPOLIEHTHBIM  CTaBKaM
KpEeIMTOBAHUS;

- OTIpeNieNIATh MHBECTULIMOHHYIO
MIPUBJIEKATENHOCTh KOMMEPUYECKUX Ul B paMKax
npoeccuOHaNBbHON JeSTeIbHOCTH; IMPE3EHTOBATh
OM3HEC-HIEIO;

— OlpeneNaTh UCTOYHUKU (PUHAHCUPOBAHMS;

—  [pUHMMATh  TEepBUYHbIE  Oyxraiarepckue
JOKYMEHTBI Ha OyMa)XHOM HOCHUTeNe U (WIN) B BUJE
3JIEKTPOHHOTO JOKYMEHTA, MOIMHCAHHOTO

MIPUHSITHIE
pelieHus, BiaJeeT
Pa3HOCTOPOHHUMHU
HaBBIKAMH 51
npueMaMu
BBITIOJTHEHHS
MPAKTHICCKUX
3aJ1a4;

- OlICHKA
«XOpOLI0»
BBICTABJISICTCS
oOyyJaroremycs,
ecIM  OH  TBEpAO
3HAeT MaTtepual
Kypca, TPaMOTHO U
o CYIIIECTBY
W3jJaraeT €ro, He
JOTyCKast
CYIIIECTBEHHBIX
HETOYHOCTEH B
OTBETE Ha BOIPOC,
MIPaBUIILHO
MpUMEHSET
TEOPETHIYECCKUE
MOJIOKEHUS npu
peIICHIH
MPaKTUYECKUX

BOIIPOCOB MW 3ajady,

BJIaJIEET
HEOOXOIMMBIMHU
HaBBIKAMH u
pueMaMH ux
BBITIOJIHEHHUS;
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3JEKTPOHHOM MOAINKCHIO;

— MPOBEPATH HATMYKE B MTPOU3BOJILHBIX TIEPBHYHBIX
OyXralTepcKux JIOKyMEHTax 00s13aTeIbHBIX
PEKBH3UTOB;

— TIPOBOAMTH (HOPMATBLHYIO TIPOBEPKY JTOKYMEHTOB,
MPOBEPKY IO  CYHIECTBY, apU(METHUYCCKYIO
MPOBEPKY; — HCIPABJIATH OIMIUOKH B TEPBHYHBIX
OyXrajnTepCKUX JOKYMEHTaX;

— TIOHMMAaTh W aHAJU3UPOBaTh IUIAH CYETOB
OyXranTepckoro ydera (PMHaHCOBO-XO3SHCTBEHHON
JIEATEIIbBHOCTU OpraHU3allHil;

— TIPOBOJIUTH YYET KAaCCOBBIX OTIEpaIUi, JCHEKHBIX
JOKYMEHTOB | IEPEBOJIOB B IIyTH;

— TPOBOJUTH Yy4YET JCHEXKHBIX CPEJACTB Ha
pacUeTHBIX U CIICIIHATBHBIX CUETaX;

— 0OpPMIIATH JICHEKHBIE H KACCOBBIC IOKYMEHTHI,

— TIPOBOJIMTH YUET OCHOBHBIX CPEJICTB;

- MTPOBOIUTH y4ger MaTepHaITLHO-
MTPOU3BOJICTBEHHBIX 3aI1acOB;

— TPOBOAWTH Yy4eT TOTOBOH TPOJYKIIMH H €€
peanu3aimm;

— TPOBOJIUTH YYET TEKYIIMX OIEepaIiii U PacueTOB;
— IPOBOJMTH YUET TPyAa U 3apabOTHOM IJIaThI;

— MPOBOJUTH Yy4eT (PUHAHCOBBIX PE3YIbTATOB U
WCIOJIb30BaHUS MTPUOBLIN;

— JOKYMEHTHPOBATh XO3SIMICTBEHHbIE OMNEpALUU U
BECTU OYXTalTepPCKUM y4eT aKTUBOB OpPraHU3alUU
— paccUUTHIBATh 3apabOTHYIO IJIATY COTPYTHUKOB;
— OMNpeAeNsaTh CyMMY yIep>KaHuK Hu3 3apaboTHOI
IJIaThl COTPYAHUKOB;

— IPOBOJAUTH HHBEHTAPU3AINIO aKTUBOB;

— COCTaBJIATh MHBEHTApU3AIIMOHHBIE OTIHCH;

— IPOBOAUTH (PU3MUECKUIA [TOICUET AKTHBOB;

—  BBIIOJHATH paboTy 1O  HMHBEHTApU3aLUU
OCHOBHBIX CPEICTB U OTpPaKaTh €€ Pe3y/lbTaThl B
OyXraiaTepcKux MpoBOJKAX;

— ((dopmupoBaTh OyXraaTepcKue MPOBOJKH IO
CIHUCAHHIO HEJIOCTa4y B 3aBUCHMOCTHU OT MPUYHH UX
BO3HHMKHOBEHUS;

— IPOBOJUTHh HHBEHTAPHU3AIUIO PACUETOB;

— OTIPEJIENIATh PealbHOE COCTOSIHUE PACUETOB;

— BeCTH OyxraiaTepckuid  yueT HCTOYHUKOB
(hopMHUpOBaHHS AKTUBOB, BBHIMOJHITH PabOTHI O
WHBEHTapH3allMl  aKTUBOB HM  0053aTeIbCTB
OpraHu3aIui;

— OTPENENATh BUBI U IOPSAOK HAJOTOOOI0KEHNUS;
—  OpHUEHTHPOBATbCS B  CHCTEME  HAJOTOB
Poccuiickoit denepanuu;

- OIICHKA
«y/I0OBJIETBOPUTET
bHO»
BBICTABJIACTCA
oOyyJaromiemycs,
€CIM  OH UMEeT
3HAHUA TOJIBKO
OCHOBHOTO
MaTtepuaiga, HO He
YCBOWII ero
JeTaneu,
JOITyCKaeT
HETOYHOCTH,
HEJ0CTAaTOYHO
IMpaBHUJIbHBIC
(bOpPMYITHPOBKH,
HapYIICHUS
JIOTUYECKOU
MOCIIEZI0BATEIHHOC
TH B U3JOXKEHUU
POrPaMMHOTO
MaTepuana,
UCIIBITHIBACT
3aTpyQHEHHS] TIpU
BBITIOJTHEHUH
MPAKTHYECKUX

3a7a4;

- OIICHKA
HEY/IOBJIETBOPUT
€JIbHO»
BBICTaBJISICTCS
oOyuaromemycs,

KOTOpBIﬁ HC 3HaCT
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— BBIJICIIATH DJIEMCHTEI HAJIOTOOOI0KCHHS;

— OompenensTh MCTOYHUKH VYIUIATBl  HAJIOTOB,
cO0pOB, TMOIIINH;

—  0hopMIATH  OYXTaITEPCKUMHU  MPOBOJAKAMHU
HAYUCJICHUS W TIEPEUUCIICHUS CYMM HaJOroB U
cOOpOB;

- OpraHU30BHIBATh AHAIUTUYECKUM YYET IO CUETY
68 "Pacuetsl o Hajoram u cobopam";

—  3amloJIHATH  IUJIATEKHBIE  TOPYYEHHS] 110
TEPEUYHCIICHUIO HAJIOTOB U COOPOB;

— BBIOMpATH JUIS TUIATEKHBIX TTOPYUYCHHH 1O BUJAM
HaJIOTOB COOTBETCTBYIOIINE PEKBU3HUTHI,

— BBIOMpATh KOJIbI OFOJKETHON KJIaCCU(PUKAINH JIJIs
OTIpe/IeTIEHHBIX HAJIOTOB, ITPadOB U MEHU;

— TI0JIb30BAThCSI 00PA3IIOM 3aMOJHEHHUS TIATEKHBIX
MOPYYCHUH MO MEPEUUCIICHUIO HAJIOrOB, COOpOB U
MOIIINH;

— TPOBOJUTH YYE€T pPacyeToB IO COIUATBLHOMY
CTPaxOBaHMIO M 00ECIICUEHUIO;

— omnpenensTh OOBEKTHl HAIOTOOOIOKEHUS IS
WCYHUCIICHUS, OTYETHl IO CTPAaxXOBBIM B3HOCAM B
®HC Poccum u rocynapcTBEHHbIE BHEOIOKETHBIS
hoHBI;

—  odopmasaTe  OyXralTepCKUMHU  MPOBOJAKAMU
HAUUCIICHUE W MEPEUUCICHUE CYMM MO CTPaXOBBIM
B3Hocam B @®HC Poccum u rocygapCTBEHHBIE
BHeOrOKeTHBIE (oHmbl: B [leHcHMOHHBIA (QOHT
Poccuiickoit  ®enepaunu, DOHA COUUATBHOTO
ctpaxoBanusi Poccuiickoii ®enepanuu, DoHA
00513aTeILHOTO MEUITMHCKOTO CTPAXOBAHMS;

— TMPUMEHATh TOPSAJIOK W COOJOAaTh CPOKHU
HCYHCIICHUA  IIO CTpaxoBbIM  B3HOCAM B
roCcyJapCTBEeHHbIC BHEOIOKETHBIC (DOH/IBI,

—  3aloJIHATh  IUIATEKHBIE  IMOPYYEHUS IO
MEPEUYUCIICHUIO CTPAXOBbIX B3HOCOB B [IeHCMOHHBIM
dhonn Poccutickoii ®eneparnun, @oHA COIMATIBEHOTO
crpaxoBanusi Poccuiickoit  Depnepannu, DOoHA
00513aTeILHOTO MEUITMHCKOTO CTPAXOBAHMS;

— 3aIl0JIHATH JJaHHble cTaryca uiarensiuuka, MTHH
nonyyarens, KIIII nonywartens, HaumMeHOBaHUE
nanoropoi mHcnekuuu, KbK, OKATO, ocHoBanus
IIaTexa, CTPaxoBOTO nepuo/a, HOMeEpa
JOKYMEHTA, 1aThl JOKYMEHTA;

—  OCYHIECTBIAATH  KOHTPOJb  IPOXOXKICHUS
MJATEKHBIX MOPYYEHHM IO pPacyeTHO-KaCCOBBIM
0aHKOBCKMM  OIEpalusiM C  HCIOJIb30BaHHEM
BBIITUCOK OaHKa;

— HCMONB30BaTh METOAbl (PMHAHCOBOTO aHaIu3a
uHoOpMalUK, COJEpKaleiicss B OyXraarepckoin

3HAYUTECIbHOU
4acTu
IPOrPaMMHOTO
Marepuasna,
JIOTTyCKaeT
CYILIECTBCHHBIC
OIINOKU,
HEYBEPEHHO, c
OOJILIINMU
3aTPYAHCHUSIMU
petaet
MPaKTUYECKHE
3aJa4d = WIH  HE
CITpaBJIsIeTCS c
HUMHA

CaMOCTOATECIIBHO.

25




(¢punancoBoit) OTYETHOCTH, YCTaHABJIMBATh

MNPUYNHHOCJICACTBCHHBIC CBA3HU I/I3MeHeHI/II71,
MMPpOU30IICAIINX 3a OTYCTHBIMN nepnon, OUCHUBATH
IIOTCHIUAJIbHBIC pUCKH u BO3MO>XHOCTU

SKOHOMHYECKOTO  CyObeKTa B 0003pUMOM
OyaylieM, ONPEeNeNATh HCTOYHHKH, COJEpKaIHe
HanOoJIee TOJHYI0 U JOCTOBEPHYIO HHPOPMAITUIO O
paboTe 00beKTa BHYTPEHHETO KOHTPOJIS;

— COCTaBJICHUU OYXTaJITepCKOW OTUYETHOCTH U
WCIIOJIb30BAHUN €€ IS aHalnu3a (PUHAHCOBOTO
COCTOSIHUS OPTaHU3AIINH;

— aHaJIM3UPOBATh HAJOTOBOE 3aKOHOJATEIHCTBO,
TUTTNIHBIC OIITUOKHU HAJIOTOIUIATEIIBIIIHKOB,
MIPAKTUKY MIPUMEHCHHUS 3aKOHO/ATEIhCTBA
HAJIOTOBBIMHU OpPTaHAMH, apOUTPAKHBIMU CYJaMH;

— COCTaBJICHUW HAJIOTOBBIX JCKJIApAIMid, OTYECTOB
M0 CTPaxOBBIM B3HOCAM BO BHEOIOKETHBIC (HOHIBI
1 (OPM CTAaTUCTHYECKON OTYETHOCTH, BXOJSIIUX B
OyXTraJTepCKyl0 OTUYETHOCTh, B YCTAaHOBJICHHBIC
3aKOHOJIATEIILCTBOM CPOKH;

— (dopmHpoBaTh AHATUTHYECKHE OTYETHI U
MIPEJICTaBIIATh UX;

—  3aKkpblBaTh  OyXrajJTepCcKHEe  pPErucTpbl U
3amoJIHATh (POPMBI OYXTaaTEpPCKOW OTUETHOCTH B
YCTaHOBJICHHBbIE  3aKOHOAATEIbCTBOM CPOKU;
COCTaBIIATh  OyXTrajNTepCcKyld  OTYETHOCTh U
UCIOJIb30BaTh €€ Juid aHalu3a (UHAHCOBOIO
COCTOSIHUSI OpraHU3AlIHH;

—  ONpeneNsaTh  pe3ysbTaThl  XO3SMCTBEHHOM
NeSITeNIbHOCTH 32 OTYETHBIHN MEePHO/I;

—  COCTaBJIAITh  OyXrajnTepckyk ((hMHAHCOBYIO)
OTUETHOCTh 1O MeXAyHapoIHBIM CTaHAapTaM
(bMHAHCOBON OTYETHOCTH.

3a cuem sapuamuenol wacmu:

— co3/7aBaTh TEKCThI, UCIOJb3ys MpaBuia Habopa,
MPUMEHATh  KOMauabl  (GOpMaTHpOBaHUS K
OTJICTIbHBIM SJIEMEHTAaM TEKCTa U TEKCTY IEIUKOM;
BHEIPSITH B TEKCThl TIpaduyeckue OOBEKTHI;
CO3/aBaTh JOKYMEHTBHI, coJieprKaIiue
MaTeMaTH4eckue popmyIbl;

- TpaMOTHO pacHojiaratb JaHHbIC, BBIMOIHSITH
TPYNIUPOBKY BHEAPEHHBIX OOBEKTOB, OOBETUHSS
Pa3HOPOHBIE OOBEKTHI B €ITHOE IIENIO0E.

— HCTONB30BaTh AaBTO3AMOJIHEHHWE IS BBOJA
TAHHBIX u BBITIOJTHEHUS BBIUMCIICHU;
WCIOJIb30BaTh JIOTUYECKUE (DYHKIMU; TOIydaTh
WUTOTOBYIO HMHGOpPMAIMIO, MPH KOTOPOW JaHHBIE,
pacCToONIO)KEHHBIE B~ HECKOJBKUX  Pa3IMYHBIX
0o0nacTsIX, OOBENUHSIOTCS B COOTBETCTBUU C
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BbIOpaHHOM (pyHKIIMEH 00pabOTKY .

— Co3pmaBath MYJIbTUMEAUKHHBIC TPE3CHTAINH,
HacCTpanBaTh aHUMAaIMOHHBIE 3 eKTHl,
WCIOJBb30BaTh MPE3CHTAMH B MPO(ECCHOHATBHOM
NEATEeNbHOCTH  BECTH  YY€T  XO3SHCTBEHHBIX
omepanuii, rpaMOTHO OQOPMIISATh IEPBUUYHbIE
OyXranTepckue TOKyMEHTHI, JOPMHUPOBATH.

3HaTh:

— aKTyaJIbHBIN MPO(ECCUOHATBHBIN U COIUATBHBIN
KOHTEKCT, B KOTOPOM MPHUXOJHUTHCA pPadOTaTh H
KUTh;

— OCHOBHBIC MCTOYHHKH HH(OpPMAIMH U PECYPCHI
JUls  pelleHus  3amjad M OpobieM B
podeccuoOHAIIbHOM U/WJIM COLMATbHOM KOHTEKCTE;
- AIITOPHTMBI BBITIOJTHEHHS pabor B
poheCCHOHANTBHOM U CMEKHBIX 00JIaCTSAX;

— MeToAbl paboTel B MNpPOQPecCHOHAIBHON U
CMEXHBIX chepax;

— CTPYKTYpY ILJIaHa 7Sl pelIeHus 3a1ay;

— TMOPSI0K OLEHKHU pe3yJbTaTOB pEIIeHUs 3a7ad
pohecCHOHANTBHON JIeATETLHOCTH;

— OCHOBHBIE METOJIBI U CpesicTBa cbopa, 00paboTKH,
XpaHEeHUs, epeaayu U HaKOTICHUS! HHPOpMAaIHH;
— TEXHOJIOTHIO TIOMCKa HH(QOpPMAIM B CETH
WnrepHer; HOMEHKJIaTypa HH(QOPMAIMOHHBIX
HMCTOYHUKOB, MPUMEHSAEMBIX B MPOQecCHOHANBHOMN
NesITeNIbHOCTH; MIPUEMBI CTPYKTYpUPOBaHHUS
nHpopMaluu;

— dopmar odopmieHUs pe3ynbTATOB IOMCKA
nHpopMmanuu;

— coJiep)KaHUe aKTyajlbHOW HOPMAaTHUBHO-TIPABOBOMN
JOKYMEHTAINH;

— COBpEMEHHas HaydyHas U MHpodecCHOHaTbHAS
TEPMHUHOJIOTHS;

— BO3MOXXHBIE TPACKTOPUU MPOPECcCCHOHAIBHOTO
Pa3BUTHS U CaAMOOOpPa30BaHUSI.

—  TICHUXOJIOTHYECKHE  OCHOBBI  JIEATEIbHOCTH
KOJUIEKTHBA,  ICHUXOJOTHYECKHEe  OCOOCHHOCTH
JUYHOCTH; — OCHOBBI TPOEKTHOM JIeATEIBHOCTH.

— OCOOCHHOCTH COIMAILHOTO U KYJIBTYPHOTO
KOHTEKCTa;

— npaBuiIa opOPMIICHHS JOKYMEHTOB M ITOCTPOEHHS
YCTHBIX COOOIIEHUI.

— Ha3Ha4yeHHUe, COCTaB, OCHOBHBIE XAPaKTEPUCTUKH
OpraHU3alMOHHON ¥ KOMIIBIOTEPHON TEXHUKH;

— OCHOBHBIE KOMIIOHEHTHI KOMIBIOTEPHBIX CeETel,
NPUHIMIBl ~ MAaKeTHOW  Tepedadyd  JIaHHBIX,
OpraHu3aIUI0 MEKCETEBOTO B3aUMOACHCTBUS;

— Ha3HaueHWE W MPHUHIMUIBI HUCTOJIH30BAHUS

- O1eHUBaHUIO
O yIeKar BCE
MIPAKTHICCKUC

paboTel MO Temam

U pazJienam.
- 3amanue,
BBITOJIHEHHOE
MOJIHOCTRIO - 5
(OTJIMYHO).
— 3aganmue,
BBLIIIOJTHEHHOE

Oonee yeM Ha ¥4 - 4
(xoporo)

- 3agaHue,
BBIIIOJIHEHHOE B
MHHHMAJIEHOM
o0beme (He MeHee
YeM Ha TOJIOBUHY)
- 3
(ynoBneTBOpUTEIH

HO)

- BelnonHeHue
IIPaKTUYECKUX
pabot

- BHeaynuropHas
CaMOCTOSITEIbHAS

paborta

Huddepenunpoan

HBIN 3a4eT
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CUCTEMHOTO M  MPHUKIATHOTO  MPOTPAMMHOTO
obecreueHus;

—  TPUHIMIBL  3allUTHl  WHPOpPMAIUH  OT
HECaHKLMOHUPOBAHHOTO JIOCTYIIA;

- MIPaBOBBIC ACTICKTBI WCTIOJIb30BaHUS
MH()OPMAMOHHBIX TEXHOJOTHH M MPOrPaMMHOTO
obecrieueHus;

— OCHOBHBIEC TIIOHSTHS  aBTOMAaTHU3HPOBAHHOMN
00paboTku HHPOpPMALINH;

— HallpaBJICHHS aBTOMAaTH3allUU OyXraarepckoit
NeSITeNIbHOCTH;

— Ha3HAuUCHWE, TPUHIUOBI OpraHU3aluud |
SKCIUTyaTalMi OyXraiaTepckux HHGOPMAIMOHHBIX
CHUCTEM;

— OCHOBHBIE yrpo3bl U METOABl OOecreyeHus
nH(}OpPMaLMOHHON OE30MaCHOCTH.

— TMpaBWia TIOCTPOSHHUS TMPOCTBIX W  CIOMXKHBIX
MPEeIOKEHNH Ha TTPO(ecCHOHaTbHBIE TEMBI,

— OCHOBHBIE OOIIEYMOTPEOUTEIIbHBIC —TJIaroJbl
(ObITOBas M TpoheccuoHaNbHAS JIEKCHKA);

— JIEKCUYECKUM MHWHHUMYM, OTHOCAIIMHACS K
OTMCAHUIO TMPEIMETOB, CpPEICTB M MPOLECCOB
poheCCHOHANBHOM JEATEIHPHOCTH; OCOOCHHOCTH
MIPOU3HOIICHHUS;

— TpaBWIa 4YTEHUS TEKCTOB MNPOo¢ecCHOHANBHOMN
HaIpPaBJIEHHOCTH.

— OCHOBBI MPEANPUHUMATENBCKON AEITEIbHOCTH;

— OCHOBBI (PMHAHCOBOM IPaMOTHOCTH;

— mpaBuiia pa3paboTKu OU3HEC-TIJIaHOB;

— MOPSJIOK BBICTpaNBaHUS MPE3CHTAIUY;

— KpeAuTHbIe 0AHKOBCKHE MPOTYKTHI;

— o0mme TpeOoBaHUs K OyXTaJTePCKOMY Yy4YeTy B
4acTU JOKYMEHTHPOBAHUS BCEX XO3SHCTBEHHBIX
JIEUCTBUI U OTIEepaLINii;

— TIOHSTHE MIEPBUYHOM OyXxrajirepckoi
JOKYMEHTAIINH;

— (OpMBI IEPBUYHBIX OYXTalNTepPCKUX JTOKYMEHTOB,
COJIeprKalIuX o0s3aTeNbHBIC PEKBU3UTHI

MIEPBUYHOTO YYETHOTO JJOKYMEHTA;
— TIOPAJIOK TIPOBEICHUS TMPOBEPKH MEPBUYHBIX
OyXranTepcKux JIOKYMEHTOB, dbopmanbHOI
MPOBEPKU JTOKYMEHTOB, IIPOBEPKH IO CYILECTBY,
apumMeTHuyecKoil MPOBEPKH;

— CYIIHOCThH IJIaHa CYETOB OyXTaJTepCKOro ydyeTa
(hMHAHCOBO-XO035IICTBEHHO I JIeSATEIIbHOCTH
OpraHu3aluii;

— KJIacCU(UKAIMIO CYETOB OYXTaJITepCKOTO ydyeTa
10 YKOHOMHUYECKOMY COIEPKAHUIO, HA3HAUYCHHUIO U
CTPYKTYPE; — YUET KaCCOBBIX OIEpPALii, JEHEKHBIX
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JIOKYMEHTOB U MEPEBOJIOB B MyTH;
— Yy4eT [IEHEXHBIX CpPEJICTB Ha paCYETHBIX U
CHeUaIbHbIX CUETaX;

— TOpSAAOK O(QOPMIICHHUS JIEHEKHBIX M KAaCCOBBIX
JTIOKYMEHTOB, 3aIMIOJIHEHUSI KACCOBOW KHUTH;

— MOHATHE W KIacCU(DHUKAIMIO OCHOBHBIX CPEICTB;
— y4eT MaTepuaIbHO-TIPOU3BOICTBEHHBIX 3aI1aCOB:
—  TOHATHE,  KIACCH(PHKAIMIO U  OLECHKY
MaTepuaIbHO-TIPOU3BOICTBEHHBIX 3aI1aCOB;

— JOKYMEHTAJIbHOE O(QOpMIICHUE TOCTYIUICHUS |
pacxona MaTepuaIbHO-TIPOU3BOICTBEHHBIX
3aracos;

— ydeT MaTepuasoB Ha CKJIaJe U B OyXraiaTepuu;

— TEXHOJIOTHIO pEeaJM3allid TOTOBOM MPOIYKIINU
(pabor, ycmyr);

— y4er  JOeOUTOpPCKOM M KpPEeAUTOPCKOM
3a/I0JDKEHHOCTH B (POPMBI pacUyETOB;

— Yy4eT pacyeToB ¢ pabOTHUKAMU [0 MPOYUM
OTIEpAIMSIM M PACUETOB C MOJOTUYETHBIMHU JIUIIAMHU.
— y4deT Tpy/ia U €ro OIJIaThl;

— y4eT yAep)KaHMM u3 3apabOTHOM  TIIaThI
pabOTHUKOB;

— yd4eT (UHAHCOBBIX PE3yJIbTATOB IO OOBIYHBIM
BHUJIaM JI€ATEIbHOCTH;

— MOPSAJOK POBEICHNS HHBEHTApHU3aLUU

— MOPSAOK MHBEHTAapU3allMd OCHOBHBIX CPEICTB U
OTpaXeHHE €€ pe3yJIbTaTOB B OyXraJTepcKuX
MIPOBOJIKAX;

— TOpSAAOK MHBEHTAapU3allUd U IEPEOLCHKU
MaTe€pUaIbHO IPOU3BOJACTBEHHBIX 3alacoB U
OTpaXCHHE €€ pe3yJabTaTOB B OYyXralTepcKux
MIPOBOJIKAX;

— (opmupoBanue OyXrajaTepcKkux MPOBOJOK I10
CIIMCAaHUIO HEIOCTay B 3aBUCHUMOCTHU OT MPUYUH HX
BO3HUKHOBEHHS;

— MOPSAJOK MHBEHTAPU3aLIUH PACUYETOB;

— TEXHOJIOTHIO OIPEAEIICHUs] PEalbHOTO COCTOSHUS
pacyeToB;

— BU/JIBI U IOPSAZIOK HAJIOTOOOI0KEHHUS,

— cucreMy HanoroB Poccuiickoit @enepanuu;

— odopmieHHe OyXraaTepcKUMU MPOBOAKAMHU
HAaYUCJIEHUS W TIEPEUUCIICHUS CYMM HaJOroB H
cOopoB;

— o0Opasell 3amOJHEHHs] TIATEKHBIX MOPYUYEHUH IO
MIEPEYNCIICHUIO HAJIOTOB, COOPOB U MOIILINH;

— MOPSAAOK 3aIMOJIHEHUS IUIATEXKHBIX TOPYYEHUH 10
MIEPEUNCIICHHUIO HAJIOTOB B COOPOB;

— TMpaBWwiIa  3amloJHEHUsT JIaHHBIX  cTaryca
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I1aTesbIINKa
— odopmieHHEe OYXTralTepCKUMU MPOBOJAKAMHU
HA4MCJIEHUS U IEPEUUCIIEHUS] CYMM CTPAaXOBBIX
B3HOcOB B ®OHC Poccum u rocynapcTBeHHbIE
BHeOWKeTHRIE (oHABI: B [leHCHOHHBIN (OHA
Poccuniickoit  @enepannn, @POHI COLMAIBHOIO
crpaxoBanust Poccuiickoii  ®enepaunn, DoHn
00513aTEIEHOTO MEAMIIMHCKOTO CTPAaXOBaHMS,

— MpoLeypy KOHTPOJISI MPOXOKIAECHUS IIATEKHBIX
MIOPYYEHUH IO pPacyeTHO-KaCCOBBIM OaHKOBCKUM
omepanusiM C HCIOJIb30BAaHUEM BBIMHCOK OaHKa.
3aKoHoAarenbcTBO  Poccmiickont ®Pepepauuu 0
OyxrajirepckoM y4yeTe, O Hajorax H cOopax,
KOHCOJIMJUPOBAHHOW  ()MHAHCOBOM OTUYETHOCTH,
ayTUTOPCKON JEATEeIbHOCTH, AapXUBHOM J€je, B
oOJacTu COILIMAJILHOTO 51 MEIUIUHCKOTO
CTpaxOBaHMsl, IEHCUOHHOTO 00eCIIeUeHus;

— ompeneieHre OyXrajJTepcKoil OTYETHOCTH Kak
nHpopManuu 0 (UHAHCOBOM  TIOJIOKEHUH
SKOHOMHMYECKOTO CyOBheKTa Ha OTYETHYI Jary,
(UHAHCOBOM pe3yJabTaTe €ro JeATEJIbHOCTH H
JIBUKEHUHM JICHEKHBIX CPEICTB 32 OTYETHBIN
MepHUO/I;

— NOPSAZOK COCTaBJIECHUS IIaXMAaTHOW TaOIHILbI U
000pOTHOCAJIBI0BON BEIOMOCTH;

- METOIBI omnpeneacHus pe3yNIbTaToOB
XO3SMCTBEHHON  JIEATEILHOCTH 34  OTYETHBIN
TIePHOT;

— TpeboBaHMS K OyXraaTepcKol OTYETHOCTH
OpraHu3aIui;

— cocTaB M cojepxaHue ¢opMm Oyxraiarepckoit
OTUYETHOCTH;

— Oyxrainrepckuil OamaHc, OTYET O (PUHAHCOBBIX
pe3ynbTaTax Kak OCHOBHBIE (DOpPMBI OyXraiaTepckoi
OTUYETHOCTH;

— ¢opMBI HANOTOBBIX JEKIapaluii MO Hajloram M
coopam B OHOMKET W HMHCTPYKIHH 1O HUX
3aM0JHEHHUIO;

— (opmy oTueToB o ctpaxoBbiM B3HOcaM B DHC
Poccum wu rocynmapcTBeHHble  BHEOIOKETHBIE
(OHIBI U MHCTPYKIIUIO IO €€ 3aI0IHEHHUIO;

— (dopMy CTaTHUCTUYECKOM  OTYETHOCTH U
WHCTPYKIIUIO IO €€ 3aM0IHEHHUIO;

— TpOLIEAYpPHI aHANIM3a OyXTanTepcKoro OanaHca;

— TOPSIIOK OOIIeH OIIEHKU CTPYKTYpPHI aKTHBOB U
HMCTOYHUKOB UX (OPMHUPOBAHMS MO TOKA3aTEIsIM
OanmaHca; MeXIyHAPOHbIE CTAaHAAPTHl (PHHAHCOBOM
otuetHocTH (MC®DO) u JupextuBsl EBponeiickoro
CooOriectBa 0 KOHCOJHMJIMPOBAHHON OTYETHOCTH.
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3a cuem eapuamuenoit uacmu:

- Ha3HA4YCHUE u OCHOBHBIE CBONCTBA
MH(POPMAIMOHHBIX TEXHOJIOT U B
npoecCHOHANBPHONW  JEATENbHOCTH,  HPUHIIHIIBI
npumenennst WT, npuHOMOB KiIaccH(UKAIIH
KOMIIBIOTEPOB M IPOrpaMMHOro oOecrneueHus,
ycrpoiictBo 1K u nepudepuiinoro obopynoBanus,
OPUHLUIOBL  MApOJbHOW  ayTEHTH(QHKAIMHA |
AHTUBUPYCHOM 3aILMTHI.

IIporpammy cocraBui npenoxasatens Jlateimosa 3.P.

[Iporpamma oOcyxnena Ha 3acempanuu [TIIK 38.02.01

npotokos Ne 1 ot «30» 08 2021 .

HporpaMMa OI[O6p€Ha MGTOI[I/ILIG:CKI/IM COBCTOM KOJIJICIIKA

npotokos Ne 149 or «07» 09 2021r.
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	1.2. Цель и планируемые результаты освоения дисциплины:

