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Pabouas nporpamma yueOGHOH  avcuurnindsl  JJOKyMEHTaUMOHHOEe  oOecnedeHHe
ynpasjieHus paspaboTana Ha ocHoBe MeNepajlbHOrO TOCYAAPCTBEHHOIO 00pa3oBATENLHOIO
craugapta (nanee — GIOC) no cneHMaTbHOCTH CPENHEro Npod)ecCHOHANBHOrO 00pa30BAHMS
(manee - CI10) 38.02.03 OnepannonHast fesrensuocts B yoructhke ([pukaz MuHnpocselieHus
Poccum ot 21.04.2022 Ne 257); IlpumepHoit nporpamMbl y4ueGHOM AHCIHILIHHEI B COCTABE
TlpumepHol ocHOBHOM 00pa3oBaTeNbHOH IIporpaMMbl IO chenmanbHOcTH (fanee — ITOOIN)
38.02.03 Omepanmonnas OesTeNsHOCTs B JorHcTHKe; OCHOBHOH IpodheccrHoHanbHOl
obpazoparenbHoit nporpammel {(naiee — OIIOIT) no cnenuaneHocTH 38.02.03 Onepanuonnas

JCATENIBHOCTE B TOTHCTHKE.

Oprammzanus-pazpatorank: TAIIOY BamkEpckuii KOJUIE/DK apXUTeKTypHl, CTPOHTENhCTRA H

KOMMYHaIBHOI'O X034 CTBa

Paspaboruuk: Komenesa Crernana BnaguMuporHa, iperrogapartens ['AIIOY BACK
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MNOACHUTEJbHAS 3ATTACKA

ITonyuenue cpegHero mpodeccHoHanLHoOro obpazopanus Mo creuuanbHocTy 38.02.03
OnepaunonHas AeATCILHOCTL B JIOTHCTHKE OCYLUSCTBISCTCS B COOTBETCTBHH €O
CIEJIyFOIMMH HOPMATHBHBIME JOKYMEHTAMMU:

— GenepanpHblil 3akoH oT 29 gekabps 2012 r. No273-03 «O6 obpazopanuu B Poccuiickoit
Dejrepanum;

—IIpuras Munnpocpemerus Poccuun ot 21.04.2022 Ne 257 «0O06 yrBepXOeHHH
(eNIepAIbHOTO FOCYNIAPCTRBEHHOT0 00pa30BaTENIFHOTO CTAHAAPTA CPeNHEro NpodeCCHOHANTBHOTO
obpasoBauus mno creuuansHocTH 38.02.03 Omnepanwonnas [Oed4TeNbHOCTH B JOTHCTHKE
(3apeructpupoBan MunucTepcTBoM loctHimu Poccmiickodt ®emepanmu 02 wrons 2022 r,
perucTpaunoHabiit Ne 68712); ‘

— IIpuxas Munmnpocgemenus Poccuu ot 24 asrycra 2022 r. Ne 762 «0O6 yrBepXIeHHH
[lopsaxa opraHu3alMy U OCYIIECTBICHUS 00Paz0OBATENBHOM JeSTENBHOCTH 110 00pa3oBaTENbLHEIM
IIporpaMMaM CpeIHEro MpodiecCHOHATILHOTO 00pazoBaHusy (3aperncTpUPOBaH MUHHCTEPCTBOM
roctriul Poccuiickoit ®epeparun 21.09.2022 r., perucrpaunonnsid Ne 70167);

—Ilpukaza MumicrepctBa mpoceemneHuss P or 5 asrycra 2020 r. N 885/390 "O
IIpaKTHYECKOHR IMOATOTOBKE 00yUAIommxcs”.




1. OBLI1ASI XAPAKTEPUCTHKA PABOUYEF NPOIPAMMbI YUEBHOI1
JVCIUIIIMHBI

1.1. MecTo IHCHHINIHHEI B CTPYKTYpe 0CHOBHOI 00pa3oBaTeIbHOIl MPOrpaMMBl

VuebHas IMCUAIUIHMHA JIOKYMEGHTAIMOHHOE OOECIIEYeHue YIPABACHHS SBISETCA
o6A3aTCIBHOM  YACTBIO  OBIENPOQECCHOHAIBHOTO [MKIA OCHOBHOM  06pa3oBATCIBHOM
nporpammel B cootseTcTeHd ¢ @OI'OC CIIO mo cmenumansroctH 38.02.03 OnepanHoHHAas
JIeATENBHOCTh B Joructuke, YuebHasa mucumiimuHa OI1.04 JloxymeHnTannoHHOoe ofeclieuenue
ylpapieHus: obecneynBaeT (hopMUpoBaHUE NIPO(ECCHOHANBHEIX W OOLMX KOMIETEHIMH MO
BceM Buiam gesrtensHoctn ®IOC CIIO no cmeumansnoctH . 38.02.03 Onepanuonnas

JEATCIIBHOCTE B JIOTHCTHEKC. Ocoboe 3HayeHME JUCIHILIMHA HMECT IIpU (bOpMHpOBaHI/IH H
passrran OK 01, OK 02, OK 03, OK 04, OK 05, OK 09. '

1.2, Ilenn 1 naaHUpyeMbIe pe3yibTATHI 0CBOSHUS THCITHILTHHBI
B pamxax nporpaMMbl yucOHOM IUCHHNIAHE! 00YYaIOMIHMHUCH OCBAHBAIOTCS CIIEYIOIIHE

YMCHHA 1 3HaHHA

Kopn
K, OK YmMenusn 3pannun

IMK.1.1 odhopMIIITE JOKYMEHTAITHIO B | IOHATHE, HEMH, 3a0a9d H TIPHHIHIEL

MTK.1.3 COOTBETCTBHH ¢ HOpMATHBHOH 0a30il, | I€IONPOH3BOACTRA; '

OK 01 B T.4. HCTHOMB3YA HHOOPMAIHOHHBIE | OCHOBHBIE MOHSTUSA

QK 02 TEXHOIOTHM, JOKYMEHTALLOHHOI'O obecneyenus

OK 03 YHUDHAHPOBATH CHUCTEMEI | YIIpaBIcHUS,

OK 04 JOKYMEHTALIH; CHCTEMEI JIOKYMEHTAIOHHOTO

OK 05 OCYLICCTBIATL XpAHEHHWE W MNOMCK | 0OeCreYeHHs YIpaBleHus;

OK 09 JIOKYMEHTOB; Knaccu$pHKAIUIIO TOKYMEHTOB;
OCYLIECTBIIATL  ABTOMATH3ANMIO | TpeDOBAaHHA K COCTaBICHHIO U
00paboTKH NTOKYMEHTOB; o opMIICHHIO JOKYMCHTOR;
HCIONL30BATh OpraHu3aluIo OOKYMEHTOO0OpOTA:
TEIeKOMM YHHKAITHOHHEIE mpueM, obpaboTka,  perucTpanus,
TEXHONOTHK B ANEKTPOHHOM | KOHTPOJIb,  XpaHenue  JTOKYMEHTOB,
IOKyMeHToo0opoTe HOMEHKIATYPA JIeN




2. CTPYKTYPA B COAEP)KAHUE YYEEHOM AUCIUTIIMHBL

2.1. OOben yueOHoH JHCUMIINHBL H BH/AB] Y4eOHOI padoThI

Bua yueGnoit pabdorsi

O0bem B yacax

O61em oOpaszoBaTeILHOH NPOrpaMmMbl yueOHOMH

38
AMCHHITHHBI
B T.4. B pOpMe NIPAKTHYECKOH NOATOTOBKH 22
B T. H.:
TeopeTH4YecKoe o0ydeHne 20
TIPaKTHYECKUE 3aHATUS 16
Camocmosmenvuas paboma ! 2
IlpoMesKyTOUHAS aTTeCTALUS A3

1

CamocTtosTensHas paboTa B pameax obpasosaTenbHOl nporpammel  naaHupyerca o6pasosaTenbHON

OpraHvzauMen B COOTBETCTBMM C TpebosaHuamu $MOC CNO B npegenax ofbema y4yeOHOW AWCUMNAWMHBLI B
KOMMYECTBE 43COB, HeoDXOAMMOM  OAA BbINOAHEHMA 334aHWH CaMOCTOATENLHON palboTbl 0bydalrewmXxCes,

NPEeAyCMOTPEHHbIX TEMaTUYECKUM NAAHOM U COAEpHaHnem yHedHOW gMCLmMnAnHbL.
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3. VCJIOBHS PEAJIMZALIAM YYEBHOU TUCTIATININHLI

3.1. Jus  peanusanmH  nporpaMmbl  y4eOHOH JIHCHHILUIMHBI  10JKHBI  OBITH
NPEeAYyCMOTPEHBI CIeJYIOUHE CCIHATLHBIE TTOMELEEHHS:

Kabuuer  «lloxymeHTamMoHHoro  OOeCEUeHHS  YIPAaBACHHS»,  OCHAILEHHBIH
obopynoBanuem: gocka yueOHas, pabouee MECTO MpENOAABATENS, CTOJNBI, CTYIbS (IO YHCITY
00YyJalOIIMXCS), TEXHHUYECKHMH CPeACTBAMH: KOMIIBIOTEP ¢ JOCTYIOM K HHTEpHET-pecypcam,
CpelCTBa BU3YAIM3alliHK, HAlJISOHEIC I0COOH.

3.2. MudopMannoHHoe ofecnedeHHe pealH3alMi NPOrpaMMBbI

Jnst peanuzanu nporpaMMbl  OuOnmHoTeuHBIH (hoHN 00pazoparenbHOW OpraHU3alMK
JOJDKEH MMETH HEeUaTHBIE H/HITH 3NeKTPOHHEBIE 00pa30BaTeNbHbIe H MH(POPMAIIHOHHBIE PECYpPChE
JUIS HCHIONIS30BaHus B o6pazoBatensHOM npouecce. [pu popmuposanru dubnuoreunoro GoHaa
obpazoBaTenbHON opraHu3ammeil BEIOMpaeTcd He MEHEe OJHOTO H3/JaHHs H3 HEepeurCIIEHHBIX
HIDKE [IEUATHBIX H (MJIH) DIEKTPOHHBIX H3jIaHMil B KauecTBE OCHOBHOTO, TIPH STOM CIIMCOK
MOJKET OBITH NOMOTHEH APYTHMH U3/IZHUSMHE.

3.2.1. OcHOBHBIC NEHATHBIE H 3JIeKTPOHHBIC H3AAHHA

1. I'pozoBa, O. C. HenompornzBoncTtro ©  yuebHOe 10cobHe Il CPEINHEro
npodeccroHaneHoro odpasosanus / O. C. I'pozoa. — Mockga : Manarenscreo FOpaiit, 2021.
— 126 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-08211-1. — Teker :
aMeKTpoHHLBE!  //  OOpaszoparensnas  mwimatrdopma  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/472842.

2. opouuna, JI. A. J[JJoxyMeHTauuoHHOC oOCCHCUCHHE YIpPaBIcHHS @ YIcOHHUK H
OpakTUKyM Ui cpepHero npodeccmonansnoro obpasosanus / JI. A. Jopommua, B. C.
Wpuruxora. — Mocksa : Uznarenscreo IOpaiit, 2021. — 233 c¢. — (IIpodeccuonansHoe
ofpazopanue). — ISBN 978-5-534-05783-6. — Texct : snextponssii // ObpasoparenbHas
nnardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/473802

3. Kopueer, M. K. JloxymeHTaunHOHHOEe OOESCICUEHHE VYIPABICHUA : Y4eOHMK H
TIPaKTHKYM JUIS CpeiHero npodeccHoHanproro obpasosanus / M. K. Kopueer, A. B. TTmenxo,
B. A. Mamypnes. — 2-¢ u3g., nepepad. u mon. — Mockga : Hznarenscteo IOpaiit, 2021. —
384 ¢. — (IlpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-05022-6. — Texer :
anekTponHbi  //  OOpaszoparenpHas  nnatdopma  IOpaiit  [cafit] —  URL:
https:/furait.ru/bcode/472550 '

3.2.2. JonodHUTEILHBIE HCTOYHHKH
1. Korcturynusa Poccuitckolt deneparnin
2. I'paxxmanckuit xonexce Poccwitckoit demepamvm, 4. 1, 2, 3, 4 (B pelfcTByromeit
peIaKIin) : '

3. Tpynoeoii konexe Poccutickoiit ®enepanuu ot 30 mexabps 2001 r. N 197-03 (TK PD)
(B meHCTRYIOUIEH pefaKITHm)

4. Kysuenos, M. H. Joxymenramuontoe obecneuenue yrnpapnenus. J{oxkymMeHTo000poT
1 JeNONIPOM3BOACTRO | YUSOHMK M MPaKTHKYM U CpeaHero npodeccuoHabHoro odpazosanus /
H. H. Ky3neios. — 3-e u3ji., uepepad. u gor. — Mocksa : M3parenscrso Kpaiir, 2021. — 462
c. — (IIpodeccuonansroe obpazosanue). — ISBN  978-5-534-04604-5. -— Teker
1eKTpoHHBIH  //  Obpazoparensuag  miardpopma  FOpaidir  [caiir]. —  URL:
https://urait.ru/bcode/470020




4. KOHTPOJIL M OEHKA PE3YJIBTATOB OCBOEHMS
YYEBHOW NHCUMILIALI

Pesyabtathl o6ydenus’

Kpurepun o1eHKH

MeToasl O CHKH

Hepeqeﬂb SHQHHﬁ, OCBAHBAECMBIX B paMKaX THCIHHIIAMHBI

3HATE:
NOHATHE,  LEeld, 3ajadyd ¥
IIPHHITHIEL IENIOIPOU3BOACTRA;
OCHOBHEBIE TIOHATHS
TOKYMEHTAITHOHHOTO
obecreyueHus YIpaBIeHus;
CHUCTEMBl  BOKYMEHTAIHOHHOTO
obecreyerus yIpaBJIeHH;
KNacCH(HUKALHIO NOKYMEHTOR;
TpeOOBaHHS K COCTABICHHIO H

o(pOpMIIEHHIO TOKYMEHTOR;

OPTaHU3aIHIO

IokyMmeHToobopora: IpHEM,
o6paboTka, perucTpanms,
KOHTpOJIb, KpaHeHHe

JAOKYMEHTOB, HOMCHIJIATYpPA IEIL

JEMOHCTPUPYET 3HAHHE OCHOBHBIX
TIOHSITHE, npu
OpraHM3alKK JOKYMEHTOOOOpOoTa Ha
TPeNIIPUATHH,

IMpHUMEHAEMEIX

JAEMOHCTPHPYCT 3HAHHUC Lenel, sanau
H IIPHHIKIICE OCJIOTIPOKU3BOACTBA,

IEMOHCTPHPYET 3HAHHE CUCTEMEI
JOKYMEHTAITHOHHOrO  00eCIIeUeHHs
YIIpaBIEHUS,

JNEEMOHCTPUPYET 3HaHUE

KjaccUpHKaANHK JIOKYMEHTOB,
TpeDOBAaHME K  COCTABIECHHI)
0 OPMIIEHUIO JOKYMEHTOB;
OEMOHCTPHPYET 3HAHUE
OPTaHW3alMU  HOKYMEHTO0OOpOTa:
rpueM, oO0paboTka, perucTpaums,
KOHTpOJIb, XpaHEHHE JIOKYMEHTOB,
HOMEHKNATypa Aek

H .

YeTHBIH omipoc.
Tectrporanmue.
Kontponeusie
paboTEL.
[Tpoeepounsie
paboThL
Onenxa
BBINOIHEHUS
MIPaKTHUYECKOTO
3aIAHHUAL.

Ilepedens ymennii, 0CBAHBAEMBIX B PAMKAX JTHCIHHILTHHBI

YMETEh:

oQOpMIIATL JOKYMEHTALMI) B
COOTBETCTBHM C HOpPMAaTHBHOM
0a30f, B T.4.  HCIONB3YA
HH(OPMALIHOHHBIC TEXHOJIOTHH;
YHHOHIIMPOBATE CHCTEMEI
JIOKYMEHTAIHH,

OCYINECTBIITh XPAHEHHE H TIOMCK
JIOKYMEHTOR;

OCYILECTBIATE  ABTOMATH3AIIHIO
00pabOTKH NOKYMEHTOB,
HCIONB30BATE

TENCKOMMYHHKAITHOHHBIE
TCXHOIJIOTHH B JJICKTPOHHOM

JIOKYMEHTOO00pOTE

JEMOHCTPUPYET YMeHHEe OhOPMIIATH
IOKYMEHTAIHIO B COOTBETCTBHH C

HOpMATHBHOH  fa3of, B  T.u.
HCTIONB3YA HHPOPMALIHOHHEIE
TEXHOJIOTHH;

OEeMOHCTPUPYET yMeHe
YHHDUITHPOBATE CHCTEMBL
JOKYMCHTALIHH;

IICMOHCTPHPYET YMCHHE

OCYILIECTBISITE XPAHEHHE M IIOMCK
JOKYMEHTOR; ~
YMEHUE

JEMOHCTPHPYET

OCYIIECTRIATE ABTOMATH3ALHIO
00paboTK JOKYMEHTOR;
JEMOHCTPHPYET yMEHHE
HCIIONBL30BATE

TEeNeKOMM YHHKAITHOHHBIE
TEXHOJIOTHH B 3NMEKTPOHHOM
IOKyMeHTo00opoTE

DKCIepTHOE
HabJIIOICHUE 1
OIEHHBAHHE
BEBIILOJIHEHH A
HHIMBU)IYAIBHBIX H
TPYIIIOBBIX
3aTAHMH.
OueHka pe3ynerara
BBIIIQJIHEHH A
MPaKTHIECKHX
paboT.
Tekymii KOHTPOIL
B (hopMme
cobeceTOBaHHA,
peLreHus
CHTYaIHOHHBIX
3a1ad.

3

ANCUMMAKHDI,

NuuHOoCTHble pesynbTaThl OBYMAIOWMXCA YYUTLIBAKITCA B XOME OUGHKM PesynbTaToB OCBOEHMA ydebHoi




